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Meroanuyeckue ykazaHusi JUCHUIIHHBI «J{OKyMEHTallMOHHOE OOECTIeUeHHEe
YIPaBJICHUS COCTABJIEHDI:
e B cootBeTcTBUU C TpeboBanusiMu OI'OC CIIO;
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OpraHu3aIysl COIUAIBHOTO 00eCIeUeHus
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1. HEJIb 1 3AJJAYA JUCIHUIIJIMHBI
Hean: sBusercs ¢GopMHpPOBaHHWE y CTYJACHTOB YMEHHH M HABBIKOB B 00JacTé
OpraHu3aIMy JIOKYMEHTHPOBAHUS YIPABICHUYCCKON NEATCIbHOCTH Ha TNPEINPHUATAA U B
OpraHu3aIu.
3agaun:
[ ] O3HAKOMUTH C I/ICTOpI/Ieﬁ paSBI/ITI/ISI CUCTCMBI I‘OCy,Z[apCTBCHHOFO
JIEJIONPOU3BO/ICTBA;
® O03HAaKOMHTh CTYICHTOB C OCHOBHBIMH NPO(PECCHOHAIBHBIMUA TEPMHUHAMHU
JIOKYMEHTAITMOHHOTO 00ECIIeUCHUS YIIPABJICHHUS;
e cdopmMupoBaTh y CTYIECHTOB 3HAHUS HOPMATHBHO-TIPABOBON 0a3bl CHCTEMBI

HOY;
® JIOBECTHU 10 CTYACHTOB Tpe6OBaHI/I$I K O(bOpMJ'IeHI/IIO OCHOBHBIX BHJO0B
OpraHnu3allMOHHO - PpacClnopsAaUuTCIbHBIX, I/IH(bOpMaI_II/IOHHO-CHpaBO‘IHBIX n

JOKYMEHTOB I10 JUYHOMY COCTaBY;

2. MECTO JUCHUIIVIUHBI B CTPYKTYPE OOIl
«JloKyMeHTalMOHHOE ~O0ecleyeHue yIpaBieHUs» Kak y4yeOHas JAUCLUILIMHA
OTHOCHUTCSI K LIMKIIY oOLIenpOoeCCUOHANbHBIX AUCLHUIUIMH U COAEPKATEIbHO-METOINYECKU
B3aMMOCBsA3aHa ¢ TAKUMU IIpeaMeTaMu Kak «MeHeKMEHT», «AIMUHUCTPATUBHOE IIPABO».
SBnsercs mnpenmecTBYIOIEH Ui TakKMX JHCHMIUIMH Kak «TpynoBoe IpaBow,
«MyHUIIMTIAJIBHOE TIPaBO».

3. INTAHUPYEMBIE PE3YJIbTATBI OBYUEHMUS 110 JUCHUIITIMHE
[Ipouecc u3yueHuss AUCUMIUIMHBI HampaBlieH Ha (OPMUPOBAHUE CIEIYIOIINUX
KOMIICTCHIIMI Y BBIMYCKHUKA CIEMUAILHOCTH [IpaBO OpraHu3aiuu COIHMAIHLHOTO
o0ecIrieueHust:

OK 1. IloHumars CyIHOCTb U COLIMATILHYIO 3HAUUMOCTh CBOEH Oynyiieil npodeccun,
IIPOSIBJIATH K HEW YCTOMYMBBINA MHTEPEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JIESTEIBHOCTD, UCXOAS U3 LIeJTH U CIIOCOOOB ee
JOCTUKEHUS, ONIPEIETICHHBIX PYKOBOAUTEIIEM.

OK 3. IlpuHuMath pemieHust B CTaHAAPTHBIX M HECTAHAAPTHBIX CUTYalUsAX U HECTH
3a HUX OTBETCTBEHHOCTb.

OK 4. OcymectBnare mnouck uHbopMmanuu, HeoOXoaumon ans 3((eKTHBHOro
BBITMIOJTHEHUS TPOPECCUOHANBHBIX 3a/1a4, MPO(PECCHOHAIBHOTO U TIMYHOCTHOTO PAa3BUTHS.

OK 5. Hcnonb3oBate HMHPOPMALMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTMH B
npohecCuOHATBHON e TENbHOCTH.

OK.8. CamocTosTenpbHO ONpeAensaTh 3ajJaud Mpo(ecCHOHATBHOIO M JIMYHOCTHOIO
pa3BUTHS, 3aHUMAThCA CaMOOOpa30BaHMEM, OCO3HAHHO IUJIAHUPOBATh  IOBBIIICHUE
KBaJTU(DUKALIH.

OK.9. OpueHTHpOBaTHCS B YCIOBUSAX MOCTOSIHHOTO U3MEHEHUS IIPaBOBOi 0a3bl.

IIK 1.1. OcymecTBnaTh npodeccnoHaIbHOe TOJIKOBAaHHE HOPMATHUBHBIX MPaBOBBIX
aKTOB JUISl peayiv3aliy IpaB IpaxaaH B cepe NEHCUOHHOro 00ecnedeHns U COIMabHOM
3aILUTHL.

IIK 1.2. OcymiecTBasTh OpueM IrpakAaH Mo BOIPOCaM MEHCUOHHOTO 00ecreyeHust
U COLIMAJIBHOMN 3aILUTHI.

[IK 1.3.PaccmaTpuBarth makeT JOKYMEHTOB JUIsl Ha3HAuY€HUs IEHCUH, MOcoOui,
KOMIICHCALlUM, IPYruX BBIIUIAT, a TaKKe MEp COLMUAJIbHONW IOANECPKKH OTACIbHBIM
KAaTEerOpHsIM TPaXJaH, HYKAALIUMCS B COLMATIbHOM 3alIUTe.



[IK 1.4.0cyniecTBisTh YCTAHOBJICHUE, WHACKCALMIO M KOPPEKTUPOBKY TMEHCHUM,
Ha3Ha4YCHUC HOC06I/If/’l, KOMHGHC&I_II/Iﬁ U  OpYyrux COHUAJIBHBIX BbBIIIAT, UCIIOJIb3YA
MH(}OPMaLMOHHO-KOMIIBIOTEPHBIE TEXHOJIOTUH.

IIK 1.6. KoHcynpTupoBaTh Ipa)AaH MU IPEACTABUTENEH HOPUIUYECKUX JIHI] 10
BOIIPOCAM IEHCUOHHOI0 00ECIIeYeHNs U COL[MAIbHOMN 3aIUTHI.

B PE3YyIbTAaTC OCBOCHHWA AUCHUIUIMHBI CTYACHT JOJIKCH

YMETb:
opOpPMIISITH ~ OPraHU3AIMOHHO-PACIIOPSIUTEIBHBIE  JIOKYMEHTBI B COOTBETCTBUU  C

nerictBytomum ['OCTowm;
OCYIIECTBIISATE 00PabOTKY BXOMSIINX, BHYTPEHHUX M UCXOJSIINX JOKYMEHTOB, KOHTPOIb 32
HX HCIIOJHEHHEM;
0(OPMIISITh TOKYMEHTHI JIsI IEPEIaul B ApXUB OPTaHU3AINH;
3HATh:
MOHSITUE JOKYMEHTA, €r0 CBOMCTBA, CIIOCOOBI JOKYMEHTUPOBAHMS;
MpaBWJia COCTABICHUS U OQPOPMIICHHUS OpPraHU3aAUOHHO-PACIIOPSIUTENBHBIX TOKYMEHTOB

(manee - OPL);
CHCTEMY M THIIOBYIO TEXHOJIOTHIO JOKYMEHTAIIMOHHOTO OOeCIeueHUs yrpaBiieHus (naiee -
AO0Y);

0COOEHHOCTHU ACJIOIIPOU3BOACTBA 11O O6paH_I€HI/ISIM rpaxaaHn H KOH(i)I/II[eHI_[I/IaJ'ILHOI‘O
ACJIOIIPOU3BOJCTB.

4. COAEP) KAHUE PA3JIEJIOB U TEM JUCHUIIJIMH

PA3JIEJI 1. JOKYMEHTHUPOBAHHUE JESITEJIBHOCTHU OPIAHU3AIIUNA,
HNPEANPUATHSA, YUPEXKJIEHUS

Tema 1.1. I[TousiTHe, IeTH, 321241 ¥ PUHIUIIBI 1eJIOMPOU3BOICTBA

«JlokyMeHTanmoHHOe oOecrieueHre yrpaBiIeHus» Kak ydeOHas qucnumuinHa. [lemn u
3amaun  «J{OKyMEHTAIlMOHHOTO OOecleYeH sl YIpaBlIeHUs » KaK TUCHUIUIUHBL. McToku
JIEJIONTPOU3BOJICTBA: HH(POPMAIIHS, YIIPaBICHUE, TOKYMECHT.

[ToHsTHE «IOKYMEHTAIIMOHHOE 00ECIIeYeHHE YIIPABICHUS».

OCHOBHI)IG oejun, 3ajJa4i, HpI/IHHI/IHBI Z[OKYMGHTaIH/IOHHOFO 06€CH€‘-I€HI/I$[ ynpaBHeHI/ISI.
HopmaTtuBHo-npaBoBoe obecredenne «/{okyMeHTallMOHHOTO 00eCTIeYeHHS YITPABICHUS.

3nauenue JJOY B neATenbHOCTH IOPUCTA.

Tema 1.2. OcHOBHBIC NOHATHS JOKYMEHTANMOHHOI0 00ecrieYeHusl yIIPpaBJICHHUS

OcHOBHbIE  TOHATHUSA:  «UHpOpPMALUA», «IOKYMEHTUPOBaHHas  HHGMOpMALUD»
«TOKYMEHTHPOBAHUE, «TOKYMEHT», «PEKBU3UTY», «OIAHK», «(POPMYIISP».

Hopwmbl u mpaBuna opopmienust pokymentoB B cootBerctBuu ¢ 'OCT P.6-2003
«YHUPHUIMPOBAHHBIE CUCTEMBI JIOKyMEHTallUU. YHupuuupoBaHHas cucTeMa
OpraHU3al[MOHHO-PACHIOPSAAUTENLHON  ToKyMeHTauuu. TpeboBaHus K  0QOpMIICHHIO
JIOKyMEHTOB». COCTaB pEKBU3UTOB JOKYMEHTOB.

[lonsite o GmaHke JOKyMeHTa, BUAbI OinaHKOB. IIpaBuna odopmiieHuss peKBU3UTOB
OnmaHka B coorBerctBUM ¢ ['OCTom P.6-2003 «YHu(UUIUPOBAHHBIE CUCTEMBI
JMOKyMEHTaluu.  YHUUIMpPOBaHHAs  CHUCTEMa  OPraHU3alMOHHO-PAaCIOPSAUTEIbHON
JOoKyMeHTaruu. TpeboBaHus K 0(OPMIIEHUIO TOKYMEHTOBY.

Tema 1.3.Cucrembl JOKYMEHTAIIHOHHOTO 00ecneYeHHsl YIIPABJICHHUSA



Knaccudukanmss gokymeHToB. TpeOoBaHHMs K COCTaBICHHUIO H  O(DOPMIICHHIO
JIOKYMEHTOB.

Hasnauenne u cocTaB  OpraHM3allMOHHO-TIPABOBOM  JOKyMEHTaluu: YCTaB
opranuszanuu. [lonoxenus, llltaTHoe pacnucanue, TOJKHOCTHBIE MHCTPYKIUU. TpeOoBaHUsS
K COCTaBIJICHUIO U O(POPMIICHUIO.

Haznauenne u coctaB pacnopsauTelbHOM  JAOKyMeHTanuu  (ykas3, IpHKas,
pacrnopsbkeHue, TOCTaHOBJICHHE, TIOJIOKEHUEe, WHCTpyKuus). HopmaTuBHBIN xapakTep
pacropsAUTENbHBIX JOKYMEHTOB. TpeOoBaHUs K COCTABJICHUIO U 0()OPMIICHUIO.

Haznauenue u coctaB cripaBOYHO-MHPOPMAIIMOHHON TOKyMEHTAaUUU (MPOTOKOJ, aKT,
JIOKJIA/IHAsl 3aluCcKa, IpeIoKeHHe, CIy)keOHas 3anmicka, o0bsacHUTENbHas). TpeboBaHus K
COCTaBJICHUIO ¥ 0()OPMIICHUIO.

[Tepermcka. OOmas XapakTepuCTUKa CIy)XeOHOU mepenucku. PasHOBHIHOCTH
CIIy’keOHBIX THCeM (COMPOBOAUTENBLHOE MUCHMO, MUCHbMO-TIPOCH0a, MTUCHMO-3aMPOC, MTUCHMO-
OTBET, NHCHMO-COOOIIEHHE, WH(POPMAIMOHHOE NHCHMO, MHCHMO-TIPUIVIAIICHUE U T.I.).
JlokyMeHTBI, TepeJaBaeMble [0 KaHajllaM CBs3M (TelerpaMmma, TelleKke, (hakcorpamma,
TenepoHorpamma, JEKTPOHHOE MTUCHMO).

Hasnauenue u coctaB JOKyMEHTAIIMU 110 JUYHOMY COCTaBY.

PA3EJI 2. TEXHOJIOI'MU JOKYMEHTAIIMOHHOI'O OBECIIEYHEHU S
YIIPABJIEHUS

Tema 2.1. Opranuzanus 10KyMeHT0000poTA

[lonstue «gokymeHTOOOOpOT». IIpMHIUOBI OpraHu3aluu  JOKYMEHTOOOOpOTa.
@dopmbl opranu3anuu padboTsl ¢ JOKyMeHTaMu. Tabenb (GopM JTOKyMEHTOB, IPUMEHSIEMbIX B
opranusanuu. Pabora ¢ KoHpUAEHINATBHBIMU JOKYMEHTAMH.

DNEeKTPOHHBINA JOKYMEHTOOOOPOT.

OcobenHoctn 00pabOTKH BXOISAIIMX JOKYMEHTOB. TpeOOBaHWS K PETUCTpaAIlUH
JOKYMEHTOB. KOHTpOJIb UCTIOJIHEHHS JOKYMEHTOB.

[IpaBuiia cocraBneHuss HOMEHKIATYphl Aei. DopmupoBaHue ied.

XpaHeHHe JOKYMEHTOB. DKCIepTH3a LIEHHOCTH JOKYMEHTOB.

Tema 2.2. UnpopManmoHHbIE TEXHOJOTHH B IOKYMEHTAMOHHOM O0ecre4eHn U
ynpaBJjeHust

OOmiass ~ xapakTepUCTHKa  OpPraHU3alMOHHBIX  TEXHUYECKHUX  CPEACTB B
((I[OKYMGHTaHI/IOHHOM oOecrieueHnun YIIPABJICHHUA). KOMHBIOTepHI)IG CpeacTBa nmoAroTOBKU
JIOKYMEHTOB.

N3rotoBneHune, KONUpPOBaHUE M TUPAKUPOBaHUE JHOKyMeHTOB. CpenctBa oOpaboTKu
nokymMeHTOB. [IpaBuia Ge3omacHoi paboThl C OPTTEXHUKOM.

[lopsmox  opraHu3amuu  JOKYMEHTOOOOpPOTa €  HCIOJB30BaHHUEM  CPEICTB
TCJIICKOMMYHHKAIUU.

5. METOJIUYECKHUE YKA3AHUS K BBITOJTHEHUIO 1 O®OPMJIEHUIO
KOHTPOJIbBHOM PABOTBI

KontponbHas paboTta sBiIsSeTCS BAXKHBIM 3TAllOM B U3YYEHUH JUCLUIUINHBI U
paccMaTpuBaeTcs Kak 0/1Ha U3 (popM caMOCTOSATENbHON pabOTHI CTYIEHTOB.

Lesb KOHTPOJBHOM pabOTHI  3aKIIOYAETCS B CUCTEMATU3AIUH, CTPYKTYPU3aLlUH,
yrayOJIeHUH U 3aKperIeHUH 3HAHUN CTYJEHTOB M0 COOTBETCTBYIOIIMM BOIIPOCaM
IPOTPaMMBbl, @ TAK)KE PA3BUTUHN HABBIKOB NMPUMEHEHHUS TEOPETUUECKUX 3HAHUN METOIUKHU B
MPAKTUYECKOH JeITEeIbHOCTH.

KoHTposbHas paboTa COCTOMT U3 TEOPETUUECKOTO BOIPOCA.



OTBeTHI HAa TEOPETUYECKHE BOTIPOCHI JOKHBI OTPaXKaTh HEOOXOAUMYIO U
JIOCTaTOYHYIO KOMIIETCHIIUIO CTYJIEHTA, COJIEPKATh KPATKUE U YeTKHE (POPMYITHPOBKH,
yOequTeNbHYIO apryMEHTalUI0, J0Ka3aTeIbHOCTh U 000OCHOBAHHOCTH BBIBOJIOB, OBITH
JIOTUYECKH BBICTPOCHHBIMH.

B koHI1e paboThI 10JKEH ObITh MPUBEIEH CIIUCOK JIUTEPATYPhl B alipaBUTHOM
MOPsIZIKE.

TpebGoBanust K 0pOPMIICHUIO KOHTPOJIHHOU PaOOTHI

O0beM paboThl 3-4 CTpaHMIIBI PYKOIIMCHOTO TEKCTa (ydeHUYecKas TeTpaib) win 2-3
CTpaHHUILl MAaIIMHONUCHOTO TeKcTa popmaTta A-4; Ha cTpaHUIaX HEOOXOJUMO OCTABIIATh MOJIS
JUIS1 3aMEYaHUN peLICH3EHTa.

Ctpanunibl paboThl HyMEPYIOTCS, TUTYIbHBIN JHUCT (IIpritoxenue 1) sBnsercs nepBou
CTpaHUIel KOHTPOJIBHON paboThl (HOMEp HA TUTYJILHOM JIMCTE HE CTABUTCS), HA BTOPOM
CTpaHULIE AAIOTCSI OTBETHI HA KOHTPOJILHBIE BOITPOCHL.

PykonucHBIN TEKCT TOJDKEH OBITh HAMMCaH pa300pUYUBBIM ITOYEPKOM, 0€3 TOMApPOK,
HEOPEKHOCTH B U3JI0KEHUHN U OOPMIICHUH HE J0IYCKAETCS.

Ecnu y cTyeHTa BO3HUKAIOT BOIIPOCHI IO BBIITOJIHEHUO KOHTPOIBHON PadoOTHI,
MO>KHO OOpaTUTHCS 32 KOHCYJIbTAIIMEH K COCTABUTEINIO JaHHOW KOHTPOJIBHOM paboThI

Tabnuna 115 BpIOOpa BapraHTa KOHTPOJIBHON paObOThI

JBe mocnenaue mudpul Howmep BapuanTa
HOMEpa 3a4€THOW KHUKKHU
01 36 71 1
02 37 72 2
03 38 73 3
04 39 74 4
05 40 75 5
06 41 76 6
07 42 77 7
08 43 78 8
09 44 79 9
10 45 80 10
11 46 81 11
12 47 82 12
13 48 83 13
14 49 84 14
15 50 85 15
16 51 86 16
17 52 87 17
18 53 88 18
19 54 89 19
20 55 90 20
21 56 91 21
22 57 92 22
23 58 93 23
24 59 94 24
25 60 95 25
26 61 96 26
27 62 97 27




28 63 98 28
29 64 99 29
30 65 00 30
31 66 1
32 67 2
33 68 3
34 69 4
35 70 5

KoHnTpoJibHbIE 3a1aHUA

. Knaccudukanus 10KyMeHTOB.
. Buapl JOKyMEHTOB.
. YHubukanus u cTanaapTu3anus yrnpaBlIeHYECKUX TOKYMEHTOB.
. F'ocynapctBenHas cuctemMa JJIOKYMEHTAIIHOHHOTO 00ECIICUCHHMSI YIIPABIICHUS.
. OcHoBHbIE TIpaBHiia 0OPOPMIIEHUS JOKYMEHTOB.
.T'OCT 6.30 — 2003.
. [IpaBuiia oopmIiIeHHS OCHOBHBIX PEKBU3HUTOB.
. Opranu3anoHHbIE JOKYMEHTHI.
. PacriopsiiutenbHbIe TIOKYMEHTHI.
10. CripaBoyHO-UH(OPMAITMOHHBIE JIOKYMECHTHI.
11. CocraBneHre MpUKa30B MO OOIICH IeITeTbHOCTH.
12. CocTaBneHre MPOTOKOJIOB COBEIAHUH, 3aceAaHnii, KOH(PEPEHIIHIA.
13. CocraBiieHne akTOB WHBEHTapH3alUK, MpueMa-nepeaadn, HeA0CTauu, SKCIEePTH3BI
U IPYTHUX.
14. CocraBneHue BHyTpeHHEN M BHEITHEHN JTOKIIaIHOM 3allUCKHU.
15. CocraBnenue 0ObSICHUTEITLHON 3aIMCKH.
16. CocraBnenue cupaBok.
17.CnyxeOnple mucbma. PasHoBUAHOCTH TmHceM. JleToBo€ NHUCHMO B  YCIOBHUSX
yHU(PUKAUU. BIanku 11s muceM.
18. CocraBnenue Tenerpamm u TeiaeQoHorpamm.
19. OdpopmieHrne JOKYMEHTOB MO JIMYHOMY COCTaBY.
20. Ilpuka3bl 1O JUYHOMY COCTaBy, 3asBJICHHUS, COCTABJIEHUE 3allCU B TPYJOBOMH
KHIKKE.
21. JloroBopHO — IpaBoOBasi JOKYMEHTAIHSI.
22. CocTaBiieHHE TUIIOBBIX JTOKYMEHTOB.
23. Opranu3anus paboThl C JOKYMEHTaMH.
24. TlpaBuna perucTpaiy U UHIEKCUPOBAHUS JOKYMEHTOB.
25. Opranu3anusi KOHTPOJIS 32 UCIIOJITHEHUEM JIOKYMEHTOB.
26. ®opMHUpOBaHUE JIEN.
27. XpaHeHue T0KyMEHTOB.
28. CocraBiieHHE€ HOMEHKJIATYD JIel.
29. Oopmenune nokyMeHTOB B fieiax. O0oxkka nen. Onucu Aer.
30. ABTOMaTHU3aIMs MPOIECCOB JOKYMEHTAIIMOHHOTO 00eCIIeYeH sl YIIPaBIeHUSI.

O 00 1 N K~ WD

6. YYHEBHO-METOAUYECKOE U HH®OPMALIMOHHOE
OBECIHIEYEHHUE JUCIUITJINHbI

HOpMaTI/IBHLIe JOKYMEHTBI:



1. 1. ®I'OC CIIO cnenmanpioctrn 40.02.01 [IpaBo opraHu3amnuu COUAILHOTO

obecnieuenus. [Ipukaz Ne 770 ot 13.07.2010 .

2.03 PD ot 29.12.2013 1. Ne273-®3 «O6 o6pa3zoBaHUMN».
3. PabGounii yueOnbIit man cnenuanbHocT 40.02.01 [IpaBo opranuzanun

COIHaJIbHOI'O obecrieyeHus.

4TOCT P  6.30-2003  «YHU(DUIUPOBAaHHBIE  CHUCTEMbl  JIOKyMEHTAIIHU.

YuudumupoBannas cucTeMa OpPraHU3aAIMOHHO-PACTIOPSIAUTETLHON JIOKYMEHTAIUU.
TpeboBanust Kk O(GOPMICHHIO JOKYMEHTOB», HPUHATBHIA IOCTaHOBIEHHEM [ occranmapra
Poccum ot 3 mapta 2003 r. Ne 65-ct. M.: U3natensctBo crangapToB 2003.

5. TOCT P 51141-98 «/lenonpons3BojacTBO M apXWBHOE Jeio. TepMuHBI U

onpeneneHus». - M.: 3narensctBo cTanaaptos, 1998.

OcCHOBHbBIE HICTOYHUKHU:

. I'mammit  E.B.  JlokymeHTannoHHoe  oOecrieueHHe  ympaBieHHs:  YueOHOe
nocooue/I'maguiE.B. - M.: HI[ PUOP, HUI[ HNH®DPA-M, 2016. - 249 c.
DNEKTPOHHBIN pecypc

. I'ymmuna W.A. JIoKyMeHTallMOHHOE OOECICUYCHUE YIPABICHHUS B COIMAIBHO-
KYJIbTYPHOM CepBHCE U Typu3Me: YdeOHoe nocodue / I'ymuna U. A., 3aiinesa H. A. -
M.: Ansdpa-M, HUL] UTHDPA-M, 2015. - 240 c. DneKkTpoHHBII pecypc

. Kysnenona T.B. JlokyMeHTalMoOHHOE obecrieueHue YIIpaBJICHUS
(memompousBoacTBO) : yueOd. mocooume / T.A. breikoBa, T.B. Ky3nemnona, JI.B.
CankuHa ; ox oom. pexn. T.B. Ky3nenoBoi. — 2-e¢ usj., nepepad. u gom. — M. :
NHOPA-M, 2018. — 304 c. (Cpemnee mnpocdeccuoHaapHoe 00pa3oBaHuUE)
DNEKTPOHHBIN pecypc

JlonoJHUTe/IbHbIE HCTOYHUKM:

. bepesuna H.M., Boponuosa E.I'., JIeicenko JI.M. CoBpeMeHHOE J1€I0MPOU3BOJICTBO:
VYue6Hoe nmocodue.-CII0.:ITutep,2004.-256¢.

. bacakoB M.U. JlenonpousBoactBo: YueOHoe mocodue mist CIIO.- M.: JlamkoB u
K.,2005.-336c¢.

. JenmonpousBonacrso: YyeOHoe noco6ue/Ilon pen. T.B.Ky3HenoBoii.-
M.:®@opym.2011.-256c.

. KupcanoBa M.B., AkcenoB HO.M. Kypc npenonmpousBoacTta: JloKyMeHTallMOHHOE
obecrnieuenue ymnpasienus: Yuebnoe nocodue.- M.:.MMHOPA-M.,2008.-367¢.

HNuTepHer-pecypcenl:
1. CrnpaBounas nouckosas cuctema (CIIC) «I"apanT». DHIMKIIONE NS

Poccuiickoro 3akoHOAaTENLCTBA. I[J'IH npenoz[aBaTenefI " CTYACHTOB 5KOHOMHNYCCKUX U
IOPUINYCCKUX JUCHUIIINH.

2. 9BC znanium.com

IMepuoguyeckue u3aHus:
l.AnMuUHUCTpaTUBHAs M KaJpoBas paboTa B 00pa30BaTENbHBIX YUPEKICHUIX:

HaYYHO-TIPAKTHUYECKHUI KypHaJI.

2.KanpoBoe neno: HayqHO-NPaKTHYECKUH KypHaI.



