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1. IEJIb ¥ 3AJJAYM IMCIUTIIMHBI

Heab  ocBoenus mgucuuiuinHbl «MHpOpMaTuka»: ¢GopMupoBaHHE Y OOyYarOmUXCS
IpPEACTaBICHUNH O pojau HMH(MOPMATHKM M HMH(OPMALMOHHO-KOMMYHHMKAIIMOHHBIX TEXHOJIOTMH
(MUKT) B coBpeMeHHOM o0OIIecTBE, MOHMMAHHE OCHOB IPABOBBIX ACIEKTOB HCIIOIb30BaHU
KOMIIbIOTEPHBIX IporpamMm U pa®otsl B MHTEpHETE; (DopMupoBaHue y oOyyaromuxcs yMeHUH
OCYIIECTBIISITh TOMCK M UCIOJNb30BaHUE HH(pOpMANNU, HEOOXOAUMOH s 3(PPEKTHBHOTO
BBINOJIHEHUSI MPOPECCHOHATBHBIX 33434, NPOPECCHOHATBHOIO U JIMYHOCTHOIO Ppa3BUTHUS;
dbopMupoBaHHe y OOydYalOMUXCS YMEHHA TPHUMEHSATh, aHAIW3UPOBATh, MPEOOPA30OBHIBATH
MH(POPMALIMOHHBIE MOJIENH pealIbHBIX 0OBEKTOB M MPOLECCOB, Ucnoub3ys npu 3ToM UKT, B TOM
quclie IPU U3YYEHUU APYTUX JTUCLHUIUINH.

OCHOBHBIMU 32/1a4aMH JUCLHUIIIMHBI SBJISIOTCS:

pasBuUTHE y OOYyYarOIIMXCS IIO3HABATEIBHBIX WHTEPECOB, HMHTEIUICKTYAIBHBIX H
TBOPYECKHUX CIIOCOOHOCTEH IIyT€M OCBOEHHS U MCIIOJIb30BaHUS METOJOB HH(GOPMATHKH U
cpenctB UKT npu n3ydeHun pa3inuyuHbIX y4eOHBIX [IPEIMETOB;

npruoOpereHre 0OydarolIMMUCS OIbITA MCIIOJIb30BaHUs HH(OPMAIIMOHHBIX TEXHOJOTHH B
WH/IMBUYAIbHOW M KOJUICKTUBHOM y4eOHOW M IO3HABATENbHOH, B TOM YHCJE TNPOCKTHOM,
JESATEIILHOCTH;

npuoOpereHre OOydYalONIMMHUCS 3HAHWHA ATHYECKHX AaCleKTOB HH(OPMAIMOHHON
NEeSITeIbHOCTH U MH(POPMAIIMOHHBIX KOMMYHUKAIUI B IJ100aIbHBIX CETAX;

OCO3HAHHWE OTBETCTBEHHOCTU JIIOJIEH, BOBJECYEHHBIX B CO3JaHHUE U MCIIOJIb30BaHUE
MH(POPMALIMOHHBIX CUCTEM, PACIIPOCTPAaHEHHUE U UCIIOIb30BaHUE HH(DOpMaLUH;

BJIaJicHHE WH(OPMAIIMOHHON KYyJIbTYPOH, CIIOCOOHOCTBIO aHAIM3HPOBATH M OLEHHBATH
UH(POPMALIMIO C UCIOJIb30BaHUEM MH(POPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOIHH, CPEICTB
00pa30BaTeNbHbIX U COLUATbHBIX KOMMYHHUKAIUH.

2. MECTO JUCHUIIJIMHBI B CTPYKTYPE OOI1

VyeOnas paucuuminHa «MHpopmaTuka» BXOOUT B MaTeMaTHMUeCKMd U oOmuid
€CTeCTBEHHOHAYYHbIHM IIUKJI AUCIUIUIMH CHEIMaTbHOCTH, YCTaHABIMBAIOIIMX 0a30Bble 3HAHUS U
HaBbIKM, HEOOXoauMMble B Oyayuieil npodeccHOHanbHOM JEATEIbHOCTH BBITYCKHUKA. OTH
3HaHUS HEOOXOAMMBI KaK IpHU MPOBEACHUN TEOPETUUYECKUX MCCIIEOBAHUM, TaK U MPH PELIeHUN
KOHKPETHBIX TMPAKTHYECKUX 3a7ad B MpodeccuoHabHOW obsactu. OcCBOEHUE IUCIUIUIMHBI
«MnpopmaTrka» HEOOXOIUMO AJs JalbHENIIero u3ydyeHus aucuuiuinH — «MHpopMaoHHbIe
TEXHOJIOTHH B PO(HECCUOHATLHOMN IS TEIIbHOCTI.

3. INTAHUPYEMBIE PE3VYJIBTATHBI OBYYEHUA 110 JUCHUIIJIMHE

[Ipomiecc w3yueHus AUCIUIUIMHBI HAmpaBieH Ha (OPMHUPOBAHUE CIEIYIONINX
KOMIIETCHITUH.

OO0111e KOMIIETEHIINH, BKIIIOYAIOIINE B C€0s CIIOCOOHOCTD:

OK 1. TlonumaTh CYHIHOCTh M COIMAIBHYIO 3HAYMMOCTh CBOEW Oymyrieil mpodeccuu,
MIPOSIBJIATH K HEW YCTOWYMBBINA MHTEPEC.

OK 2. OpranuzoBbIBaTh COOCTBEHHYIO AESITEIHHOCTb, BHIOMpATh TUIIOBBIE METOIBI U
CIOCOOBI BHITIOTHEHUS MPOPECCHOHATBHBIX 33]1a4, OIIEHUBATh X d()PEKTUBHOCTH U KA4eCTBO.

OK 3. [IpuHuMatp pelieHust B CTaHAAPTHBIX U HECTAHJAPTHBIX CUTYalUsAX, B TOM YUCIIE
CUTYAIUSX PUCKA, U HECTU 32 HUX OTBETCTBEHHOCTb.

OK 4. OcymecTBnsaTh TOUCK M HCIMOJb30BaHHE WHGOpMAIMK, HEOOXOAMMOUN st
3¢ ()EKTUBHOTO BBIMOTHEHUSI MPOPECCHOHAIBHBIX 3a7a4, MPOoGheCCHOHATHHOTO U JIMYHOCTHOTO
pa3BUTHSL.



OK 5. MUcnonw3oBath  WH(GOPMAIMOHHO-KOMMYHUKALIMOHHBIE  TEXHOJIOTUM B
npohecCuoHaNBHOM NeSTENbHOCTH.

OK 6. Paborath B KONJIEKTHBE | KoMaHze, 3((HEeKTUBHO OOIAThCA C KOJJIETaMH,
PYKOBOJCTBOM, TOTPEOUTEIISIMH.

OK 7. bpatp Ha ce0si OTBETCTBEHHOCTh 3a PabOTy WICHOB KOMaH[blI (IOJYMHEHHBIX),
pe3yNbTaT BBIIOJIHEHUS 3aJaHuil.

OK 8. CamocTosTensHO OmpenesITh 3aJadd MPOPECCHOHATBHOTO W JIHYHOCTHOTO
pa3BUTHSA, 3aHUMAaTbCcid  camMooOpa3oBaHMEM, OCO3HAHHO  IUIAHUPOBATh  IOBBIIICHUE
KBaJTM(PHUKALINH.

OK 9. OpueHTHpOBaTHCS B YCIOBUAX MTOCTOSTHHOTO U3MEHEHHUS IPAaBOBOM Oa3kbl.

OK 10. CobmroaTh OCHOBBI 3JOPOBOTO 00pasa ®KU3HU, TPEOOBAHUS OXPaHbI TPY/IA.

OK 11. CobmronaTh 1eM0BOM 3THUKET, KYJBTYPY M IICHXOJOTHUYECKHE OCHOBHI OOINCHMS,
HOPMBI U IIpaBUJIa IOBEICHUS

OK 12. [1posiBJISITE HETEPIUMOCTH K KOPPYINIIMOHHOMY MOBEICHUIO.

I1K 1.5. OcyuiectBiasaTh (OpMUPOBAHKUE U XpaHEHHE /e TOTydaTesiell eHCHA, Mocoouit
U IPYTUX COIMANIbHBIX BBIMIAT.

[IK 2.1. IMoanep>xuBaTh 0a3bl JAHHBIX MOJIydaTesiel MEHCUi, TOCOOU, KOMIICH AN 1
JIPYTHUX COLUATIBHBIX BBIILIAT, @ TAK)KE YCIYT U JIbFOT B aKTYaJIbHOM COCTOSIHHH.

[1K 2.2. BbIABIATH JINII, HYXKIAIOUUXCS B COIMATBHOM 3aIlIMTE U OCYIIECTBIIATh UX YYET,
UCIIOJB3YS HHPOPMAIIMOHHO-KOMIIBIOTEPHBIE TEXHOJIOTHH.

B pe3ynbraTe 0CBOSHUS IUCHUIUIMHBI O0YYarOIIUICS JOIKEH YMeTh:

- HCHOJb30BaTh TOTOBBIC MPUKIAJAHBIE KOMIBIOTEPHBIE MPOTPAMMBI MO TPOGUIIO
noaroroBku (OK1-OK9);

- coOnoaTh TpeOOBaHUS TEXHUKHU 0€30MacCHOCTH, TUTHEHBI U pecypcocOepekeHus Mnpu
pabote co cpencramu uHpopmatuzamuu (OK1-OK9);

- ananu3uposath anroputmsl (OK1-OK9);

- UCNOJIb30BaTh THUIIOBBIC IPUEMBI HAIIMCAHUS IPOIPaMMBbl Ha AJIFOPUTMHUUECKOM  SI3bIKE
JUIsL pelleHUs] CTaHJApTHOM 3aJayd C UCIHOJIb30BAaHWEM OCHOBHBIX KOHCTPYKLHN S3bIKa
nporpammupoBanus (OK1-OK9);

- IPUMEHATh HA MPAKTUKE CPEJCTB 3aIUThl HHPOPMAIIMK OT BPEIOHOCHBIX MPOTPAMM,
coOnroAaTh IpaBuiia JUYHON O€30MaCHOCTU U ATHKHU B paboTe ¢ mH(popMaluend U cpeiacTBaMu
kommyHukaiuii B Uatepuere (OK1-OK9);

- UCTIOJIb30BATh U3YUCHHBIC TIPUKIIAIHbIC IporpaMMHbIe cpeactsa (OK 1-9).

B pe3ynbrare 0CBOGHUS NUCIUILIMHBI 00YYaIOLINICs JOKEH 3HATh:

- posib uHGOpMaUU ¥ UH(POPMALTMOHHBIX IIPOLIECCOB B OKPYXKAIOLIEM MHpE
(OK1-OK9);

- oHATHE 0a3 AaHHBIX U HpocTeiue cpeacrBax ynpasieHus umu (OK1-OK9);

- IOHATHE U KJIACCU(UKALMIO KOMIIBIOTEpHO-MaTeMaTtudeckux mozenei (OK1-OK9);

- OCHOBBI IIPaBOBBIX AaCIEKTOB HCIOJIb30BAaHUS KOMIIBIOTEPHBIX MpPOTrpaMM M IpaB
JI0CTyTA K r100anbHbIM HH(pOopMamoHHeIM cepBucam (OK1-OK9);

- OCHOBHBIE MOHSTHS aBTOMAaTU3UpOBaHHOM 00paboTku napopmammu (OK1-OK9);

- 3HaTh OOLIMI COCTaB M CTPYKTYpPY MNEPCOHAIBHBIX 3JIEKTPOHHO-BBIYUCIUTEIBHBIX
matnuH (OBM) u BeranciurenbHbix cucrtem (OK 1-9);

Biaagern:

- HaBbIKAMHU aJTOPUTMHYECKOTO MBIIUIEHUS M IOHUMaHHUS METOJI0B (OpPMalIbHOTO
omrcanus anroputmoB (ITIK1.5, ITK2.1, I[1K2.2);

- 3HAaHHEM OCHOBHBIX airoputMmuyeckux koncrpykuui (I1K1.5, ITK2.1, T1K2.2);

- croco0amMH MPEACTaBIEHHsI, XpaHEHUsI U 00pabOTKMU JaHHBIX Ha KomimbioTepe (OKI1-
OKY9);

- KOMIIBIOTEPHBIMU CpPEACTBAMM NPEJCTABJICHUS M aHAIM3a JaHHBIX B  3JIEKTPOHHBIX
tabmuuax (I1K1.5, I[1K2.1, T1K2.2).



5. OPTAHU3AIIUA CAMOCTOATEJBbHOM PABOTHI CTYJIEHTOB

Cpoku [IpumepHsbIe
No Bun BHeaynutopHoi BBITTOJTHEHUS HOPMBI
. DopMBbI KOHTPOJIS
TEMBI CaMOCTOSITENIbHON PabOTHI (vkaszvieaemcs | BpeMeHH
HoMep Heoel) (dac.)

1.1 |Pemenue 3a7a4 U COCTaBJICHHUE TAOJIUIL 2 [TpoBepxka u
1o TeMaMm: «KomupoBanue aHau3
uHpOpMaLIUN», «M3mepenue 2 PEILIEHHBIX 3a]1a4
uHpopmaIuny, «Knaccudukarus
MH(OPMALIMOHHBIX MPOLIECCOBY.

1.2 |CocraBnenue QITOPUTMOB TUTS 4 [TpoBepka u
peIIeHUsT TEXHUYECKHX 3a7ad 110 TEME 4 aHaJIM3
«ANTOpUTMH3AIMS KaK HE00X0oIuMoe pEIIeHHBIX 3324
YCIIOBHE aBTOMATH3ALIAN.

2.1 |CocraBieHue CXEMbl MOJKIIOYCHUS 6 [TpoBepxka u

2.2 |nepudepuiiHbIx YCTPOMCTB 8 4 aHaIn3

2.3 |kommbroTepa. CocraBieHHe TaOIHIIbI 10 4 pEIIeHHBIX 33124
KJaccuukanum MIPOrPaMMHOTO 4
obecreueHnst KOMIbIOTepa.

3.1 |([ToaroroBka coOOOIIEHHII IIO TeMaM: 3acnymaTh
«Bumbl  BPEIOHOCHBIX — IIPOTPaMM», 2 4 cooOmIeHus
«3arpy304Hble BUPYCHI».

4.1 |lloxroroBka COOOIIEHUH IO TEeMaM:

«®DaiIoBbIE BUPYCHI, «CeteBble 4 3
BUPYCHIY.

5.1 |[Pedepar 6 2 ITpoBepka "

5.2 |Uzyuenue paboThI ¢ TpaduKoii B 8 2 aHaJn3

5.3 |myOnuKammsx 1 4 pEIIeHHBIX 3a]1a4

5.4 |Jloxman 19 4

5.5 4

6.1 |CocraBnenue CXEMBI 13 [TpoBepka "
aBTOMATU3MUPOBAHHOTO pabouero 15 11 aHaJIn3
MecTa chnenuaiucra. IloaroroBka kK 16 PELIECHHBIX 3aJa4
3aueTy.

Tecr

1. B pa3BuTnu MH(POPMAIMOHHBIX TEXHOJIOTHH NPOU30ILLIO CJIeayIoliee Y1cI0

peBOIOLMIA:
1) 2
2) 3
3) 4
4) 5

2. 3apakeHHe KOMIbIOTEPHBIMU BUPYCAMH MOKeT MPOU30/TH B mpouecce:

1) padoThI ¢ paiinamu
2) (bopmMaTupOBaHUS TUCKETHI
3) BBHIKITFOUCHHSI KOMIIBIOTEpa
4) nieyaTy Ha IpUHTEpe




3. JIJisi NpoBepPKH HA BUPYC JKECTKOI0 AUCKA HEOOX0ANMO HMETh:
1) 3aMUIICHHYIO POrPaMMy

2) 3arpy304HYIO IIPOrpamMMy
3) (baiia ¢ aHTUBUPYCHOM TIPOrPaMMOi
4) JAUCKETY C AaHTHBUPYCHOM NPOrpaMMoii, 3alIUIIIEHHYI0 OT 3aNNCH
4. IIporpamMma, He SIBJISIIOIIASICSI AHTUBHPYCHOM:
1) AVP
2) Defrag
3) Norton Antivirus
4) Dr Web
5. Kitace mporpamMm, He OTHOCSIIIMXCS K AHTHUBHPYCHBIM:
1) nporpamMmmsI-aru
2) NMporpaMMbl CKAHUPOBAHUSI
3) IPOrPaMMBbI-PEBU30PbI
4) POTaMMBbI-/IETEKTOPHI
6. Cnoco0 nmosiBjieHUs1 BUpyca Ha KOMIIbIOTepe:
1) nepeMelenye ¢ ridOKOro JucKa
2) [IPU PEIICHUH MaTeMaTUYECKOM 3a1auu
3) IIPU MOAKJIIOUYEHUHU K KOMIIBIOTEPY MoJieMa
4) CaMOIIPOU3BOJILHO
7. 3apakeHHI0 KOMIIbIOTEPHBIMHU BUPYCAMH MOTYT IOJABEPrHYThCS:
1) rpadudeckue (aiibt
2) NMPOrpamMMbl U JOKYMEHTBI
3) 3BYKOBBIC (haiisibl
4) BUICO(aIITBI
8. OcHOBHbIE MPUHIHIBI PA6OTHI HOBOII HH(POPMALIMOHHON TEXHOJIOTHM:
1) HHTEPAKTHUBHBIH pPe:KMM pPadoThI ¢ M0JIb30BaTe1eM
2) HHTETPUPOBAHHOCTD C APYTMMH IPOrpaMMaMu
3) B3alMOCBS3b I10JIb30BATEIIS C KOMIIBIOTEPOM
4) rU0KOCTH NMPOLIECCOB 3MEHEHH Sl TAHHBIX U MOCTAHOBOK 32124
5) HCIIOJIb30BaHUE TOJIIEPIKKU IKCIIEPTOB

9. Knacenduxanus undgopmannonubix Texojaorunii (MT) no cnocody npumeHeHust
Cpe/ICTB U MeTO0B 00pPa0OTKM JaHHBIX BKJIKYaeT:
1) 6azoByro UT
2) o6ryro UT
3) KoHkpetHyio UT
4) crieranbayo UT
5) raodansuyo UT
1. UHcTrpyMeHTapuii HHGOPMALMOHHOI TEXHOJIOTMU BKJIIOYAET:
1) Kommbrotep
2)  KOMITBIOTEPHBIH CTOJ
3) mporpamMMHBIi HPOXYKT
4)  HeCKO0JbKO B3aMMOCBSI3aHHBIX MPOrPaMMHBIX NPOIYKTOB

5)  KkHuru
2. Ilpumepbl HHCTPpYMeHTAPUs HHGOPMANMOHHBIX TEXHOJIOTHIA:
1) TEKCTOBBIIl peIaKTop
2) TA0JIMYHBII peIaKkTop
3) rpaguyeckmii perakTop
4) CHCTEMA BHIEOMOHTAXKA
5) cHCTeMa ynpasBJieHusl 0a3aMH JaHHBIX
3. TekcToBBIii Mponeccop BXOAUT B COCTAB:
1) CHCTEMHOI'0 IPOTPaMMHOT0 00eCrieyeHHs
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10.

11.

12.

2) CHCTEM MPOTrPaMMHUPOBAHHS

3) OIEePaIMOHHON CHCTEMBI
4) MPHUKJIAJHOT0 MPOrPAMMHOI0 00ecneeHust
TeKkcTOBBII MpoIEcCOp — 3TO MPOrpaMma, MpeTHAZHAYEHHAN TSI
1) paboThI ¢ N300paKESHUSIMU
2) yrpasierus pecypcamu ITK rmpu co3aHuu JOKyMEHTOB
3) BB0/1a, PeaAKTHPOBAHNUA U (JOPMATHPOBAHUS TEKCTOBBIX
JTAHHBIX
4) ABTOMATHUYECKOT0 MEPEBOJIA C CHMBOJIMUCCKUX S3BIKOB B

MAalIMHHBIC KOJbI
OCHOBHle CTPYKTYPY TEKCTOBOI'0 IOKYMEHTA ONIpEaAC/IsSACT:

1) Komontury:

2) [Tpumeuanue
3) Ilaos0n

4) THIIEPCChLIKA

st co3panus mada0Ha 0JIaHKa CO CJI0KHBIM (OpMATHPOBAHMEM HEOOX0AMMO
BCTABUTH B IOKYMEHT:

1) Pucynox
2) Pamky
3) KosoHTHTYJTBI

4) Ta0IUIY
OobJ1acTH, pacnoJio:KeHHbIe B BEPXHEM M HHKHEM I10JIe KaKI0H CTPaHULbI
AOKYMEHTA, KOTOPbIe 00BIYHO COJAEePKAT MOBTOPSAIOILYIOCS MH(OPMAILHIO:

1) CHocka
2) KosonTurya
3) Snurpad

4) ¢dparmenT
Ha0op mapamerpoB (popMaTHPOBAHUS, KOTOPbIN MPUMEHSAETCH K TEKCTY, Ta0 1ML aM
U CIIUCKAM, YTO0bI OBICTPO U3MEHUTH UX BHELIHUH BU/1, OJHUM JIeiicTBHEM
NMPUMEHUB CPa3y BCIO rpynimy aTpudyToB ¢GopMaTUPOBAHUS — ITO:

1) Ctuib
2) dopmar
3) [Ta6on
4) CepBUC

Komananl meHo ®@opmat B TekcToBoM npoueccope MS Word no3sossiior
OCYLIECTBUTH ACHCTBUSA:

1) COXpaHeHHe JOKYMEHTa

2) BCTaBKY TaOIUIIbI

3) BCTaBKY PUCYHKa

4) BBIOOP mMapaMeTpoB ad3ana u mwpugra

Komananb! menio IIpaBka B TekcroBoM npoieccope MS Word no3BoJisiror
OCYLIECTBUTH ACHCTBUSA:

1) BCTaBKY 00beKTOB U3 0ydepa oOMeHa
2) COXpaHEeHHe JOKYMEHTa
3) BCTaBKY TaOJIHIIbI
4) BbIOOp MapameTpoB ab3amna u mpudra
Paccrosinne Mexny 0a30BbIMHM JTMHUAMH COCEJHUX CTPOK TA0IHMIbI HA3BIBAKOT:
1) HHTepauHbsIKEM
2) [apauTypoOi
3) Kernem
4) KEPHUHTOM

O0beKT, MO3BOJISIIONIMIA co31aBaTh GopMy.abl B 1okymMenTe MS Word, na3siBaercs:
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1) Microsoft Excel
2) Microsoft Equation
3) Microsoft Graph
4) Microsoft Access
13. lIpu 3akpbiTun okHa «Konpurypauus» nporpamma 1C Bbiiaj1a 3anpoc
«BBINOJHUTH COXPAHEHHE METAAHHBIX?». JTO 03HAYACT:
1) B TekyueM ceaHce paGoThl ObLIN BHECEHBI H3MEHEHNS B
KOH(UTypauuio, NIpM YTBEPAUTEIHLHOM OTBETe HA 3alIPOC 3TH U3MEHEHUs!
OyAyT cOXpaHeHbI
2)  JaHHBIA 3aIPOC BBIIACTCS BCEr/a, IPH YTBEPAUTEIBHOM OTBETE Ha
3arpoc CO3JaeTCsl CTPAXOBOYHASL KOMHSI 0a3bl JAHHBIX
3)  maHHBIA 3a1pOC BBIIACTCS BCET/a, IIPU YTBEPIAUTEIBHOM OTBETE HA
3arpoc CO3aeTCsl CTPaXOBOYHAS KOIHS 0a3bl JAHHBIX M TEKYIIEH KOH(PUTYparuu
14. IlycTh B cIpaBOYHUKE BAJIOT JJIs1 HEKOTOPO BAJIOTHI X YCTAHOBJIEH TeKYIIH i
KYPC, pPaBHblii 2 1 KpaTHOCTh, paBHasi 100. Toraa pyo6JieBoe noxkpbiTue 250 equHUL
BAJIOTHI X Oy/J€eT paBHO:

1) Spy6

2) 500 py6
3) 50000 py6
4) 125 py6

15. IIpu HacTpoiike mapaMeTpoB cucTeMbl B noJie «I'o1 Hayaa paGovero cTojieTus»
YCTaHOBJIEHO 3HaYeHHe «1998». B 3Tom ciiyuae nara «02.12.97», BBeieHHast B
¢opmarte IBY3HAYHOI0 NMPEJACTABJECHHS roJa 0y/1eT BOCIPHHAMATBLCS MPOrPaMMOii
KaK:

1) 2 nexabpst 1997 rona
2) 2 nexabpst 1998 rona
3) 2 nexaopsn 2097 rona
4) 12 despans 1997 rona
5) 12 despans 1997 roga

16. Kaxaplii cueT B OKHE IUIaHA CYETOB HMeeT MMKTOrPaMMy B Hadajie CTPOKH.

IukTOorpaMmMa oTMeveHa KPacHOi «rajiouKoii», 3T0 3Ha4YMT, YTO:

1) CUET SIBJIIETCS TOMEUYEHHBIM IS yIaIeHUs

2) CYeT MOKHO PeIaKTHPOBATh TOJBKO B pPesKUMe
KOH(HUIypUPOBaHUA

3) CUET 3aMpeIieHo peIakTHPOBaTh

4) «KpBDKay, YKa3bIBaIOIIas HA TO, YTO CUET BKIJIIOUEH B pabouuit
IUTaH CYETOB

5) Obl1a BBIIOJTHEHA KOMaH1a «BBIKIIIOUYUTH TPOBOJIKK» IO

OTHOIIEHHIO K OTIepaIHsIM, UCTIOJIb3YIOIIAM JTaHHBIA CUET
17. Ilpu BBOAE nMpoBoaKH B rpady «Cuer gedeTa» BBOAUTCS HOMEP cYeTa,
OTCYTCTBYIOIIMIi B IJIaHe c4eToB. B 3TOM ciyuae:

1) IIPY 3aIIUCH IPOBOJIKU OyZIEeT BBIAHO cOOO0IIeHHe 00 omunoKe
2) IIPU 3aMKcH ornepanuu OyaeT BblIaHO cooOlIeHre 00 ommoke
3) pacKpoeTcsi IJIaH CYeTOB /UIsA BbIOOpa cyeTa

4) ABTOMATHYECKHU OyJIET MPOCTABIICH BCIIOMOTaTEIbHBIN

(puxTuBHBII) cueT ¢ kKogoM «00»
18. Co3nanme Tadauu B TeKCTOBOM npoueccope MS Word Bo3Mo:kHO B pe:kume:
1) 00BIYHOM
2) pa3MeTKu
3) CTPYKTYpBI
4) Web-1okymenTa
5) CXEMBI IOKYMEHTa
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19. Co3naHue peKBU3UTHBIX 3JIEMEHTOB 0OPMJICHHUSI MEYATHBIX CTPAHUIl B TEKCTOBOM
npoiueccope MS Word Bo3mMo:kHO B peskume:

1)
2)
3)
4)
5)

OOBIYHOM
Pa3zmerku
CtpyKTypbl
Web-tokymenTa
CXeMbI IOKyMeHTAa

20. K 6a30BbIM nmpueMaM padoThl ¢ TEKCTAMH B TEKCTOBOM Hpoueccope MS Word

OTHOCHATCH:
1)
2)
3)
4)
5)

co3/1aHMe, COXPAHEHHeE U NeYaTh JOKYMeHTa
OTHpPaBKa JOKYMEHTA MO 3JEKTPOHHOU MOYTE
BBO/ U PeJaKTHPOBAHHE TEKCTA
peleH3upPOBaHNEe TEKCTA

¢popmaTupoBaHue TekcTa

21. K cnenuaJibHBIM CpPeICTBaM BB0/1a TEKCTa B TeKCTOBOM npoueccope MS Word

OTHOCHTCSH:
1)
2)
3)
4)
5)

CpeacTBa OTMEHbI U BO3BpaTa JAeCTBUIl
pacmmmpeHHbIi Oydep oOmena
aBTOTEKCT

aBTOCYMMUPOBaHUE

aBTO3aMeHa

22. K cneunajibHBIM CpPeACTBaAM pPeJaKTHPOBAHHS TEKCTa B TEKCTOBOM Mpoueccope MS

Word orHocsiTes:
1)
2)
3)
4)
5)

PE€KUM BCTABKH CUMBOJIOB
PE€KUM 3aMEHbBI CHUMBOJIOB
PCUCH3NPOBAHHEC

Te3aypyc
aBTOMATH3aI¥sl IPOBEPKH NMPABONUCAHUSA

23. B nokymenT MS Word Mo:kKHO BCTaBUTD:

1)
2)
3)
4)
5)

DopMyJibl
IIporpammel
Tadanmel
AUATPAMMBI
PHUCYHKH

24. HoBblii MaKPOC MOKHO CO3/1aTh CJEIYIOIMMHU CIOCO0aMM:

1)

2)
VBA

3)

4)

AaBTOMATHYECKH 3aMMCATH MOCIEA0BATEIbHOCTD TeUCTBUI
BPYYHYIO HAIMUCATH COOTBETCTBYOIIYIO IPOrpaMmmMy Ha fi3bIKE

MMIIOPTUPOBATH U3 APYroro ¢aiiyia CymecTBYOIMNH Makpoc
HMIIOPTHPOBATh U3 APYroro (paijia cyumecTByOmMH MAKPOC 1

HU3MEHHUTD €10

5)
HMEHEM

U3MEHHTD B y2Ke CO3JaHHbIIi MAKPOC U COXPAHUTb MOJ APYIUM

25. CebliIKH HA g4eiiku B Tadanuax MS Word BkJiirouaror:

1)
2)
3)
4)
5)

JIATHHCKHE OYKBBI
pycckue OyKBBI
apa0ckue nugpbl
pUMCKHE U PbI
IpEeYECKUe CUMBOJIBI

26. Iast Bprunciaenns B Tadamnax MS Word ucnosb3yorest popmMyiibl, copepraniue:

1)
2)

MaTemMaTuueckue QyHKIUU
KOHCTAHTbI



3) BCTPOEHHbIE (PYHKIHH

4) 3HAKH MaTeMaTHYeCKHX ONepanuii
5) CCBLIKM Ha OJIOKU TEKCTa
27. Ipy CJOMSIHMM MCHOJIb3YIOTCS CJIeAYI0IIHe JOKYMEHTDI:
1) UTOTOBBIN JJOKYMEHT
2) OCHOBHOI JOKYMEHT
3) HOJTy4aTesb JaHHBIX
4) HCTOYHHK JAHHBIX
5) UCXOJIHBII JOKYMEHT

28. UCTOYHMKOM JAHHBIX NPH CJIUSTHUN MOKET ObITh:
1) noxkyment MS Word
2) noxkyment MS Excel
3) nokyment MS WordPad
4) pokyment MS Access
5) nokyment MS Graph
39. CchbUIKH HA sTYeiiku B Ta0auuHOM npoueccope MS Excel MoryT 6bITh:

1) OTHOCHUTEIbHBIMH
2) IIporieHTHBIMU
3) a0COJIITHBIMH
4) CMEeIIAHHBIMH
5) HHIUBHUIyaIbHBIMH
40. Slueiika Tadauupl MS EXcel moskeT copepkaTh:
1) Pucynok
2) Teker
3) YHCJI0
4)  dopmyay
5) ATy M BpeMst
41. Pe:xxuMbl padoThl Ta0JuuHOro nmpomeccopa MS Excel:
1) FOTOBHOCTH
2) BBO/1a JAHHBIX
3) KOMAaH/IHBIH
4) OOBIYHBIT
5) pelaKTHPOBAHUS
42. OrpaHuvyeHue J0CTYNA K 3JIEKTPOHHBIM TA0JIMIAM MOJKET BBINOJIHITHCS HA YPOBHE:
1) PabdoYuX KHUT
2) TPYIIIBI TOKYMEHTOB
3) bopmy
4) pabdoYuX JINCTOB
5) OTJIEJLHBIX sTUeeK
43. IynkTt meHwo J{annblie TadmmuaHoro npoueccopa MS Excel mo3Boasier:
1) MIPOBOMTH 3AUTY JaHHBIX
2) CO3/1aBaTh MAaKPOCHI
3) NPOBOJUTH COPTHPOBKY JAHHBIX
4) NPOBOIUTH (PUILTPALUIO TAHHBIX

5) poBepATh opdorpaduto
44. JIns 3amycKka MaKpoca MOKHO IPUMEHATh:

1) KOMOMHANMIO KJIABUII KJIABHATYPbI

2) KOMOWHAIIMIO KJIABUII KIIABUATYPHI U SKPAHHBIX KHOTIOK
3) CO3/IaHHbIE IKPAHHbIE KHOMKH

4) CO3/IaHHBIE KHONKH MaHeJIH HHCTPYMEHTOB

5) TEKCTOBYIO KOMaHTy
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45. Ilpu ¢popMaTHpOBaHNH JHATPAMMBI B Ta0au4HoM nmpoueccope MS Excel moxno
H3MEHUTD:

1) THII JHATPAMMBI

2) HCXOIHBbIC JaHHbIE

3) (dopmat JereHabl

4) pacnoJioKeHne THATPAMMBI
5) (¢opmart ob61acTH OCTPOEHUA

46. B ni1aHe c4eToB /1151 HEKOTOPOI0 CYeTa YCTAHOBJIEHO BeJleHHe AHAJIUTHYECKOI0 y4eTa B
pa3pe3e ABYX BUI0B CYOKOHTO — «Marepuajb» 1 «Ckaagbp. Torna B nporpamme 1C
OyxraJiTrepckue HTOTH 1O JAHHOMY CYeTy MOT'YT ObITh MOJy4YeHbI:

1) OT/IeJILHO 110 MaTepHaiam

2) OTIEJBHO 10 CKJIAAM

3) [0 CKJIaJIaM B pa3pe3e MaTepHajioB M CKIIaI0B
4) 10 MaTePHAJIaM B pa3pese CKJIa10B

5) 10 CKJIaJaM B pa3pe3e MaTepHajioB

47. B ma6JioHe THIIOBO¥ ONepamuu J1Jisi HEKOTOPOT0 PeKBU3UTA MPOBOJAKH B apaMeTpe
«KonupoBaHue» yCTAHOBJIEHO HAUMEHOBAaHM e ITOI0 ke peKBU3UTA. [[aHHbBIII peskuM B
nporpamme 1C npegocraBJisieT M0JIb30BATEII0 BO3MOKHOCTD:

1) NPUHYIUTEJIbHO KONMPOBATH 3HAYEHUS] YKA3aHHOI0 PEKBU3UTA U3
ITOM ’Ke MPOBOAKH

2) NIPUHYAUTEIIFHO KOIIUPOBAThH 3HAYEHU YKa3aHHOI'O PEKBU3UTA U3
MOCIEAYIOUINX TPOBOJOK

3) NPUHYIUTEJIbHO KONMPOBATH 3HAYEHNSI YKA3aHHOI0 PeKBU3UTA
npeauecTBYIOIIUX NPOBOIOK

4) NIPUHYAUTEIBHO KOIUPOBATh 3HAYEHUA YKa3aHHOI'O PEKBU3NTA U3
JKypHaJIa orepanuit

5) NPUHYIUTEIBLHO KOIMUPOBATh 3HAYECHUS YKAa3aHHOI'O PEKBU3UTA XKypHaIa
MIPOBOJIOK

48. JlanHblii c110c000B NMOAKIYeHUs1 K UHTepHeT o0ecneunBaeT HanOOJIbIINE
BO3MOSKHOCTH /LISl JOCTYNA K HHGOPMALMOHHBIM pecypcaM:

1) MOCTOSIHHOE COeIMHEHHE 110 ONITOBOJIOKOHHOMY KaHAJY

2) yJAJIEHHBIH JOCTYI 110 KOMMYTUPYEMOMY Tesle(hOHHOMY KaHaIy

3) MIOCTOSIHHOE COEIUHEHNUE 110 BBIJCICHHOMY TelIe()OHHOMY KaHAIly

4) TEPMUHAJILHOE COEMHEHHUE 110 KOMMYTHUPYEMOMY Telle()OHHOMY KaHaly

49. Moaem, nepenawuiuii nngopmanuio co ckopoctnio 28 800 6uT/c, MOXKET mepeaaTh IBe
crpanuibl Tekcra (3 600 6aiiT) B TeueHue. ..
1) 1 MUHYTBI

2) 1 yaca
3) 1 ceKyHIbI
4) 1 nHs
50. DaexTponHasi moura (e-mail) mo3Bosisier nepenaBarh...
1) TOJILKO COOOIIEHUS
2) TOJIBKO (paiiibl
3) COO0LICHUS M TPHIIOKEHHBIE (PaiiJIbl
4) BHJICOM300paKEHUS

JoxJiaasl u pedeparsl

Pedepat nomxen ObITh HAOpaH HA KOMIIBIOTEPE U pacliedaTaH.
Pedepar npeacrasnsercs Ha mucrax popmata A4,
OcHoBHbIe TpeOoBaHUS K 0(GOpMIIEHUIO TEKCTa pedepara:
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- IOJISL - IO 2 CM € KaX/10i CTOPOHBI;

- mpu@t «Times New Romany, 14 keris;

- MEXKCTPOUHBIN UHTEpBalI — 1,5;

- ab3anusIii otetym — 1,25 cm.

Crpanunpl paboThl JOJDKHBI OBITH MPOHYMEPOBAHBI (MEPBOM CTPAaHUIEH CUYHUTACTCA
TUTYJBHBIN JUCT, HA KOTOPOM HOMEpP CTPAHUIIbI HE CTABUTCS).

Tabmuuel, Gopmynbl, TpaguuecKkue MaTepHaibl, CHOCKM K MPUMEHEHHBIM B paboTe
nuTaTaM, TEKCTaM 3aKOHOB, JPYTHX Hay4HO-JIUTEPATYPHBIX HCTOYHHKOB, MPHIIOKEHUS
odpopmisirores B coorBerctBuu ¢ 'OCT 7.32-2001

Obpazenr odopmileHHs THUTYJIBHOIO JIMCTa paboThl MpuBeAeH B mnpuioxkeHuu 1. Ha
TUTYJIBHOM JIUCTE 00s3aTeNbHO JOJDKHBI OBITh YKa3aHbI 1aTa BHIIOJIHEHHUS, CPOK IPEICTABICHUS
paboThl B yHUBEPCUTET, CTOSITh JIMYHASI TOAMUCH CTYIEHTA.

B konme paboTel HEOOXOAMMO TMPEACTABUTH CIHMCOK HCIONb3YEeMOH JIMTEpaTyphl IO
npaBuiam, 3akperienHbeiM 'OCT 7.1-2003 .

IIpumepHbIi HepeyeHb TeM pedepaToB U TOKJIAT0B

1. Wndopmanus (onpeneneHus B y3KOM U IIMPOKOM CMBICIE, BHUIbI M CBOICTBa
uHpopmanun).

2. NndopmanmoHHbIe TEXHOJIOTHH (OTIPEACIICHUS, IIETIh).

3. Dranbl pa3BUTUS MHPOPMALMOHHBIX TEXHOJOIMH  (TOYKM 3pEHMsSI Ha Da3BHUTHE,
pa3BUTHE 10 BUJAM WHCTPYMEHTAPHUS TEXHOJIOTHN).

4. Knaccudukanus nHOOPMAITMOHHBIX TEXHOJIOTHH.

5. CrpykTypa oTpaciu HHPOPMAITMOHHBIX TEXHOJIOTHH (IIepeueHb AUCIUILTUH, IIPUMEPHI
B3aUMOJICICTBUSA).

6. UndopmanmonHsie cucTeMbl (00mIee TPEACTaBICHWE W JTallbl  Pa3BUTHUS
UH(POPMALIMOHHBIX CUCTEM, O’KUAAHUS OT BHEIPEHU).

7. Mertonbl 06pabOTKH TEKCTOBOM MH(pOpMaMK (KIACCH(PHUKAIHS, BUABL, TPUMEPHI).

8. Metoapl 00pabOTKM TaONMYHOW W YMCIOBOM MHGMOpMaIuu (KaaccupUKaIus, BUIIbI,
IPUMEPBHI).

9. Meronsl 06paboTkH rpadudeckoil nHpopmanmu (KiaccuPpuKaus, BUIbl, IPUMEpPHI).

10. 3ammrta wHPopManmu W wuHGPOpPMAIMOHHAS O€30MacHOCTh  (OTpeneNeHue,
ayTeHTU(uKanus, aBTOpH3aLMs, UIeHTHPUKALNS, HECaHKIIMOHUPOBAHHBIN u
CaHKIIMOHMPOBAHHBINA JOCTYTIHI)

11. KomneloTepHble BUPYCHI (ONpeeIeHne, pa3HOBUIHOCTH, CIOCOOBI 60PHOBI)

12. OcHoBHBIE CcpeACTBA W METOJBI 3alIUTHl, OMOMETPUYECCKHE METOJbI 3aIUTHI,
yIpaBJIeHUE JOCTYIIOM, aBTOMAaTU3UPOBAaHHbBIE CUCTEMBI YIIPaBJICHUS.

13. JocrymHOCTh, KOHQUACHIIMAIEHOCTD M IEJIOCTHOCTh HH(POPMALINH.

14. Kpuntorpadus (onpeaenaeHue, NpuMeHeHUe, Coco0b! MH(poBaHus)

15. Kpunrorpaduueckre MeTo bl 3alUTH HH(OpMaLUU (TapaMeTpbl AITOPUTMOB, OUT
YETHOCTH )

16. CummerpuuHoe muppoBaHue (ONpeaeneHne, BUIbI, IPAMEpPHI)

17. Acummerpuunoe mudpoBanue (onpeneneHue, BUbl, IpUMeEpHI)

18. DnexrpoHHas UGPOBas MOAMUCH (ONIPEICICHIE, PeaTU3aIlns)

19. HMHdopmanmoHHbIE TEXHOJIOTMM KOHEYHOT'O IMOJIb30BaTelNsl (aBTOMATH3UPOBAHHOE
pabouee MecTo, dIEKTPOHHBIN 0duc).

20. TexHONOrUU OTKPBITHIX CUCTEM (OCHOBHBIEC MOHATHUS OTKPBITBIX CHUCTEM, UCTOPHS
Pa3BUTHSI TEXHOJIOTUH OTKPBITHIX CHCTEM, dTaJIOHHAS MOJEIh B3aUMOJICHCTBHUS, XapaKTePUCTHUKA
YPOBHEN MOJIeNTH B3aUMOJICHCTBUS OTKPBITBIX CUCTEM).
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21. HWHudopmanroHHBIE TEXHOJOTUHU B JIOKATBHBIX U KOPHMOPATUBHBIX CETAX (TIOHSATHE
KOMITBIOTEPHBIX CETEH, JIOKATBHBIX CETeH, pacrmpeieicHHas oOpaboTKa JaHHBIX, TEXHOJIOTHUS
KJIUEHT — CEPBED).

22. HudopmanmoHHBIE TEXHOJOTHMH B TJ00adbHBIX CHUCTeMax (MCTOpPHUS pPa3BHTH
rnobanbHOM cetw VHTepHET, SJEKTpPOHHAs TOYTa, TENEKOH(PEPEHIIUH, TUIEPTEKCTOBbIC
TEXHOJIOTUH U UX IPUMEHCHUE).

23. TexXHOJOTHH OTKPBITHIX CHCTEM (OIpeaeTeHHUE, TOHATHS, UCTOPHUS PA3BUTHS).

24.  MS Word (oTinyrie IpoieccopoB OT PEIaKTOPOB, OCHOBHBIC BO3MOKHOCTH )

25. MS Excel (onpenenenue, THITBI CCHUIOK, OTIEPATOPbI, OCHOBHBIC (DYHKIIHN)

26. MS Access (ompeaenenue, UICTOPHs, OCHOBHBIE BO3MOYKHOCTH )

6. YYEBHO-METOJNYECKOE U UHPOPMALIMOHHOE OBECIIEYEHUE
TACIATLITAHBI

HopmaTuBHBIE JOKYMEHTBI:

1. ®enepayibHBIi  TOCYHAPCTBEHHBIM  00pa30BaTENbHBIA  CTAaHIAPT  CPEIHETO
npodeccuoHaibHoro obpaszoBanust 1o crnenuanbHoctd 40.02.01 IlpaBo u opranuzamus
COLIMAIBHOTO 00ECTICUCHHS.

2. @enepanbhblii 3akoH P® ot 29.12.2012roma Ne273-®3 «O6 oOpa3oBaHuu B
Poccuiickoii denepanmmny.

3. Pabounii yueOHnsbIil mian cnenuansHoct 40.02.01 ITpaBo 1 opranu3zanusi couuaiIbHOrO
obecrieyeHus.

OcHoBHas1 JIMTepaTypa:
1. Hooxwunos, O. I1. Uudopmaruka: yuebnuk mist CIIO / O. I1. HoBoxxkunos. — 3-e u3f.,
nepepad. u gon. — M. : UznarensctBo FOpaiit, 2017. — 620 ¢. DneKkTpoHHBIN pecypc
2. Tpodumos, B. B. Undopmatuka B 2 T. Tom 1 : yue6nuk ansa CIIO / B. B. Tpodumos ;
nox pena. B. B. Tpopumora. — 3-e u3a., nmepepad. u gon. — M. : U3parensctBo FOpaiir,

2017. — 553 c. DAEKTPOHHBIN pecypc

3. Tpodumos, B. B. Madopmaruka B 2 T. Tom 2 : yuebnuk mis CI1IO / B. B. Tpodumos ;
ot1B. pen. B. B. Tpodpumos. — 3-e u3z., mepepad. u gon. — M. : UznatenbctBo FOpaiir,

2017. — 406 c. DieKTpOHHBIN pecypc

JdomosHuTeIbHAS JIUTEPATYPaA
1.TInotnukoBa H.I'. Uudopmaruka u nHGOPMAITMOHHO-KOMMYHHKAIIMOHHBIE TEXHOJIOTHH
(UKT): Yueb. nmocobue. — M.: PUOP: UHDOPA-M, 2017. — 124 c. DneKTpoHHbII

pecypc
2.TaBpunos, M. B. Undpopmarnka u nHGOpMannoHHbIe TexHOJIorHK: ydeOHuK st CI1O /
M. B. I'aBpunos, B. A. KnumoB. — 4-e u3n., nepepab. u non. — M. : U3narenscTBo

FOpaiir, 2017. — 383 c¢. DnekTpoHHEII pecypc

3.3umun, B. I1. Madpopmaruka. JlaGopaTtopHblii npaktukyMm B 2 4. Yacth 1 : yueOHOe
nocobue mns CIIO / B. Il. 3umun. — M.: UzgatensctBo FOpaiit, 2017. — 110 c.
DNEeKTPOHHBIN pecypc.

4.3umun, B. II. Uadopmaruka. JlaboparopHblii npakTukyMm B 2 4. Yacte 2 : yueOHOE
nocobue mns CIIO / B. II. 3umun. — M.: UzparensctBO IOpaiit, 2017. — 145 c.
DNEeKTPOHHBIN pecypce

5. Marttomka B.M. Uudopmaruka mist skonomuctoB. — M.: Uadpa-M, 2009

6. Makaposa H.B., BonkoB B.b. Undopmatuka: YueOnuk.- CIIO.: [Tutep, 2012

7.Cumonosuu C.B. bazosebiit kypc.: Yuebnuk.- CI16.: [Tutep, 2012

HNHTepHET-pecypcebl:
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1. ®enepanbHblii HeHTp UHGOpMALIMOHHO-00pa3oBaTeNIbHBIX pecypcoB http://fcior.edu.ru/

2.1IpenonaBanue, HayKa U KU3HB: cauT KoHcranTtrHa ITonsikoBa
http://kpolyakov.narod.ru/ .

3. MeToabl mporpaMMupoBaHusg: paboune marepuansl g crynenatos / B.II. I'eprenn
www.software.

Ilepnonnueckue u3nanus:
Kypuan «Mudopmaruka u oOpazoBaHHUE».
Kypnan «Mup I1K».
I"azera «Madopmaruka. [lepBoe ceHTIOPS».
Kypnan "Komnerorep-npecc"
"Undopmaninonnbie TeXHOJOTUU" - EjKeMECSYHBIM TEOPETUUYSCKUNA M TMPUKIIATHON
HAYYHO-TEXHMYECKHH KypHan (¢ npuioxkeHuem) http://novtex.ru/IT/index.htm - pexkomennoBan
BAK.

oL PE
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