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1. HEJHM U 3AJAYU JUCHHUIIVINHBI

Lenssmu mpogeccuoHaILHOT0 MOAYJIA SIBJISIOTCS:

®3aKpEeIICHHE TEOPETUYECKUX 3HAHUH, 110JI YYCHHBIX IPU U3yYCHUN JAUCIUILINH,

ehopMHpOBaHHE Yy OOyYarOIIUXCS yMEHHWH, NPHOOpPETEeHHE IEPBOHAYAIBHOTO
NPaKTUYECKOTO OINbITa B paMKax mpodeccnoHambHoro Monayias 02. OpraHu3anuoHHO-
ynpaBJieHYecKasi 1esITeJIbHOCTD,

ehopmupoBaHue OOMMX M MNPOPECCHOHATBHBIX KOMIETEHIIMH 10 HW30paHHOM
CHELMATBHOCTA Yepe3 aKTHBHOE YyYacTHE CTYACHTAa B JIEATEIbHOCTH NPAaBOOXPAHUTEIHHOTO
oprasa;

®BEIPa0OTKA TOTPEOHOCTH B HENPEPHIBHOM NPO(PECCHOHATHHOM CaMOOOpa30BaHUHM H
CaMOCOBEPILICHCTBOBAHHH;

eYKpEIUICHUE CBSI3U TOJIYYCHHBIX 3HAHHHA 110 M30pAaHHOMY HAIPAaBJICHUIO MOATOTOBKH C
NPAaKTUYECKOH eATENFHOCTHIO B IPAaBOOXPAHUTENIBHBIX OpraHax;

3agayamu npogecCHOHAIBHOT0 MOXYJIS SBJISIIOTCS:

epeann3anys NpPaBoOBBIX HOPM;

eo0cCrIieYeHNE 3aKOHHOCTH M TPABOMNOPsIKA, OE30MacHOCTH JIMYHOCTH, OOIIeCTBa H
rocyJIapcTBa, OXpaHa OOLICCTBEHHOIO MOpPsAKA, MPEIyNPEKIACHUE, MPECCUYCHHUE, BBISIBICHHE,
PAaCKpBITHE U pacCiIeqOBaHUE IIPECTYIIEHUN U APYTHUX IIPAaBOHAPYILICHUMN.

2. MECTO JUCHUIIVIMHBI B CTPYKTYPE OOIl

[Tporpamma mipodeccuonanbaoro Moayisi [IM.02 «OpraHu3anuoHHO-yIpaBJeHYeCKas
AeATeJILHOCTh) MOXXET OBITh HCIIOJIb30BaHAa IPU OCBOEHUU OCHOBHOW MpodeccuoHaNIbHON
oOpa3oBatenbHOi mporpamMmbl  criermanbHOCTH 40.02.02 TlpaBooXpaHHWTENbHAS JIEATEIBHOCTH
pexomennyembix @I'OC npodeccuit pabounx, JOHKHOCTEH CIyKaIIUX:

Kox mo O6mepoccuiickomy KiaccupuraTopy HaumenoBanwue npodeccuii
npodeccui paboumx, TOHKHOCTEN CITy>Kallux pabouux, JOIKHOCTEH CITyKaIux
u tapudubix pazpsaos (OK 016-94)
1 2
031001 Opucr
[IpodeccrnonanbubIit MOZYJIb [1M.02 «Opranu3anoHHO-yIIpaBJIeHYeCKas

NAeATEJBbHOCTD» BKJIIOYACT
MJIK.02.01. OcHOBBI ynipaBieHUs B IPAaBOOXPAHUTEIBHBIX OpPraHax

OcBoenne [IM.02 «OpraHu3auMoOHHO-YNPAaBJIEHYECKAsA AeSTeJIbHOCTb)» SBIISCTCS
HEOOXOIUMOM OCHOBOH ISl TOCJHEIYIOMIET0 W3YYeHHUS TUCIUIUIMH TPOo(dheCcCHOHATBHBIX
moxayneit: Tlonroroka k THA

3.JINTAHUPYEMBIE PE3YJIbTATBI OBYUYEHUS ITO JUCIIUIIJIMHE

[Ipouecc wm3ydyeHHs AMCUMIUIMHBI HalpaBleH Ha (QOPMHUPOBAaHUE  CIENYIOIINX
KOMIIETECHIINN:

OK 1. IloHumarp CyIIHOCTh M COLMAJIbHYIO 3HaYMMOCTb CBOeW Oyaymied mpodeccun,
IIPOSIBIIATH K HEH YCTOMYUBBIN UHTEPEC.

OK 2. IloHumatp ¥ aHaIU3UPOBATH BOIIPOCHI IEHHOCTHO-MOTHBALIMOHHOM C(ephbl.

OK 3. OpranuzoBbIBaTh COOCTBEHHYIO JAESTEIbHOCTb, BHIOWpAaTh TUIOBBIE METOIBI U


http://ivo.garant.ru/document?id=70458310&sub=400202

CIoCOOBI BHITIOJTHEHHUS MPOGECCHOHATBHBIX 33]1a4, OIIEHUBATh X A()PEKTUBHOCTh U KA4eCTBO.

OK 4. [IpunuMartp pelieHust B CTaHAAPTHBIX U HECTAHAAPTHBIX CUTYALUSIX, B TOM YUCIE
CUTYaIIUSX PUCKA, U HECTU 32 HUX OTBETCTBEHHOCTD.

OK 5. IlposBasTh INCHXOJOTMYECKYIO YCTOMYMBOCTH B CJIOMKHBIX M AIKCTPEMAJIbHBIX
CUTyaIlUsAX, NPEAYNpeKIaTh W pa3pemarh KOHQIHMKTBI B mporecce MNpodeccHoOHATBHON
JIeATEIbHOCTH.

OK 6. OcymecTBisTh MOUCK W HCIOJIb30BaHHE HWHGOPMAIIMH, HEOOXOIUMOW ISt
3¢ pexTUBHOrO BHIMOMHEHUS MPOGECCHOHATIBHBIX 33134, MPOPECCHOHATBHOIO U JUYHOCTHOTO
pa3BUTHSL.

OK 7. MUcnonw3oBarh WHGOPMAIMOHHO-KOMMYHUKALIMOHHBIE  TEXHOJIOTUH B
npodeCcCHOHATBLHOM 1eATETbHOCTH.

OK 8. IlpaBWiIbHO CTPOUTH OTHOIICHHS C KOJUIETaMH, C Pa3IUYHBIMH KaTErOPUSIMHU
rpaXKaaH, B TOM YHUCIIE C TIPEJCTABUTEISIMHU PA3IMIHBIX HAIIMOHAIBHOCTEH U KOH(ECCHIA.

OK 9. YcranaBnuBath NCUXOJIOTMYECKUN KOHTAKT C OKPYKAIOIIMMHU.

OK 10. AzantupoBaTbcs K MEHSIOIIUMCS YCIOBHSIM MPOPECCHOHATBHON AEITEIbHOCTH.

OK 11. CamocrosTensHO OINpeAensaTh 3aJaud MNpo(ecCHOHAIBHOTO U JIMYHOCTHOTO
pa3BUTHA, 3aHUMATbCcid  camMooOpa3oBaHUEM, OCO3HAHHO  IUIAHUPOBATh  TOBBIIICHHE
KBaJIM(DUKALIUH.

OK 12. BemonsaTh npodeccnoHanbHbIe 3a/la4d B COOTBETCTBHH C HOPMaMH MOpaH,
MpOoEeCCUOHAIBHON ATUKU U CIYKEOHOTO ITHUKETA.

OK 13. IIposBasTh HETEPHUMOCTh K KOPPYHNLUOHHOMY IIOBEIECHHUIO, YBAXKUTEIHHO
OTHOCUTBHCS K IIPaBy U 3aKOHY.

OK 14. Opranu3oBbBaTh CBOIO XHU3Hb B COOTBETCTBUU C COLMUAIBHO 3HAYMMBIMU
MPEJICTABICHUSIMH O 3JI0POBOM 00pase >KU3HH, MOAJIEPKUBATh TOJIKHBIA YpOBEHb (hH3MUECKON
MOJATOTOBJICHHOCTH, HEOOXOUMBIN I COLMATLHON U TPO(ECCUOHATEHON e TEIbHOCTH.

IIK 2.1. OcyuiecTBiaTh OpraHU3alMOHHO-YIIpaBiIeHYeCKne (QYHKIUU B paMKaX MallbIX
TPYI, KaK B YCIOBUSAX TOBCEAHEBHOM CIIy’)KEOHOU IESTENHHOCTH, TaK U B HECTAaHIAPTHBIX
YCJIOBHSIX, SKCTPEMAJIbHBIX CUTYaIUSX.

I[NIK  2.2. OcymecTBiasiTh JOKYMEHTAI[MOHHOE  OOecCHeuyeHue  yIpaBlIeHYEeCKOU
JeSATeTLHOCTH.

B pe3ynbpTrare nuzydeHus: AUCHUILUIMHBI CTYIEHT JTOJKEH:

HMeTh NPAKTHYECKHH ONBIT:

- opraHu3anuy pabOThl TOMYMHEHHBIX MW JOKYMEHTAI[MOHHOTO oOecreueHus
YIIPABJICHUYECKOU JIEATEILHOCTH, COOTIOIEHHUS PEXKIUMa CEKPETHOCTH;

yMeTh:

- pa3palaThIBaTh MJIAHUPYIOIIYIO, OTYETHYIO U IPYTYIO YIIPABICHUECKYIO JOKYMEHTAIIHIO
IIK 2.2;

- TPUHUMATh ONTHUMAJIbHBIC YIPaBICHUYECKHUE PpEIICHUs; OpPraHU30BHIBATH pPAOOTY
MOAYUHEHHBIX (CTaBUTH 33/1a4H, OPTaHN30BHIBATh B3aUMOCHCTBHUSI, 00ECTICUNBATh U YIIPABIIATH )
IK 2.1;

- OCYILIECTBJISITh KOHTPOJIb U YUET PE3yJIbTAaTOB AeATeIbHOCTH ucnoanurenen [1K 2.1;

3HATH:

- OpraHM3aldi0 CHCTEMBbl  yMPABICHHS, KaJApOBOTO, WH(MOOPMAIMOHHOTO W
JIOKYMEHTAIlMOHHOT'O O0ECTeueHus yIpaBIeHYECKOH 1eATeNbHOCTH (110 MPO(UIII0 MOATOTOBKH)
I1K 2.2;

- METOJBI yrpaBiieHUecKou aearenbHocTH [1K 2.1;



- OCHOBHBIE TOJIOKEHUS Hay4HOU opranu3anuu tpyaa [1K 2.1;
- TOPSIOK TOATOTOBKM M TPUHATHS YIPABICHUYECKUX PELICHUH, OpraHu3aluu HuXx
ucnonnenus 11K 2.1.

5. COAEP)XAHME PA3JIEJIOB U TEM JUCHUIIJIMHBI
Pazgea Nel. O01ue moJioxeHus.

Tema 1.1
CymHOCTb U cofepKaHue COUMAJIbLHOro ynpasienuss Coaep:xanue Y4eOHOro
MarepuaJa:
1. CymHOCTh U  cOAep)KaHUE COLMaNbHOrO ympaBieHus. [loHsTue

COIIMAILHOTO YIPABJICHUSA, €r0 CYIHOCTh W cojepkaHue. COCTaBHBIE 3JIEMEHTHI TMOHSTHUS
ynpaneHus. [Iporecc ynpaBieHuss 1 ero OCHOBHBIE CTaIuM, (PYHKIMH Mpoliecca yIpaBlieHus,
UX I10CJIE0BATEIbHOCTbD.

2. [Mpunnune! ynpaeineHus u ux kinaccudukamus. [Ipenmer, conepkanue u
METO/Ibl HAYKU COLMAIbHOIO yrpaBieHus. Pa3BuTie Hayku coLMaibHOrO yIpaBIeHUS.
3. Pa3pabotka mpobOiemM Hayku COIMAILHOTO yrpaBieHus. Ponb Hayku B

COBEpULICHCTBOBAHUU TOCYJApCTBEHHOIO YIpPABJIEHUS, B YIYYIIEHUU OpraHu3aluud |
HOBBIIIEHUH 3((HEKTUBHOCTH pabOThI MPAaBOOXPAHUTEIIBHBIX OPTraHOB.

Tema 1.2.

CucreMbl COIMAJIBLHOIO yIPaBJIeHHUA

Coneprkanue y4eOHOro MaTepuaia:

1. Cuctembl coumanbHoro ympasieHus. [lonstue cucremsl. OOmas
kinaccupukanusi cucreMbl. OCHOBHBIE DJIEMEHTBI CHCTEMBbI ynpaBieHus. DopmaibHO-
JIOTMYECKUE TNPHU3HAKU COLHUAIBHBIX cucTeM. BHyTpeHHHEe M BHemIHHE cdepbl COLMAIBLHOIO
yrpasienus. Llenn, 3agaun 1 GyHKIMN COLUATBHBIX CHCTEM.

2. OpraHu3anus CHCTEMbl YHPABICHHUS B IPABOOXPAHUTENIBHBIX OpraHax.
Opran BHyTpeHHUX Jiel Kak (yHKUMOHalbHas (1eneBas) cucTema ympasieHus. [IpuHummb
IIOCTPOEHHUS OPTraHU3aLMOHHBIX CTPYKTYP CUCTEMBI YIIPABIEHUS IIPAaBOOXPAHUTEIBHBIX OPIaHOB.
Tunsl opraHU3alMOHHBIX CTPYKTYP, IPUMEHSEMBIX B IPABOOXPAHUTENbHBIX OPraHax.

3. Dopmel pacnpenesneHus byHKUIUH MEXTY CTPYKTYPHBIMH
NoJpa3JelieHus MU~ U (YHKIIMOHATIBHBIX 00s3aHHOCTEN ~ MEXIy  COTpYAHHKaMHU
IIPABOOXPAHUTEIBHBIX OPIaHOB.

Tema 1.3.
Metoab! ynpaBJieHUsI B IPABOOXPAHUTEIbHBIX OPraHax Conep:xanue
y4eO0HOro MaTepuasa:
1. MeTtoasl yrpaBieHHS B MPaBOOXPAHUTENbHBIX opraHax. [lonsrtue wu

CYIIHOCTb METOJIOB YIIpaBiieHHWs. Poib METOAOB yNpaBlIeHWs B OCYIIECTBICHUM 3a1ad U
GbyHKIMI MpaBOOXpaHUTENbHBIX OpraHoB. Kiaccudukamuss MeTOJOB YIpaBICHUS U €€
OCHOBaHMUSI.
2. AJMUHUCTPAaTUBHBIE, DKOHOMHYECKHE, COLMAIBHO-TICUXOJIOTHUECKUE

METOJIbl yTpaBieHHs. BbIOOp METONOB MpH pElIeHUH KOHKPETHBIX 3a/ad, CTOSALIUMX Mepen
MIPaBOOXPaHUTENbHBIMHU OpranaMu. @OopMbl BEIPAXKEHHUSI METOJI0OB YIIPABICHHUS.

Paszpgen Ne2. CucreMa npaBoOXpaHUTEIbHBIX OPraHOB.

Tema 2.1

Cucrema nndgopmanuu 1 uHGOPMAIUOHHOE oDecTiedeHne YIIPABJIEHUA B

NPaBOOXPAHUTEIBHBIX OPraHax

Copep:xanue yueOHOro MaTepuana:



1. Cucrema nHpopmarun U UHGOPMAIIMOHHOE OOecreueHe yIpaBlieHUs B
MPaBOOXPAHUTENBHBIX oOpraHax. llonarue wuHbopmanuu. WHDOpMAIMOHHBIH  XapaKTep
IIPOLIECCOB YIIPABJICHUS.

Bunsl nadopmanum, ee KOJIM4eCTBEHHbIE U KaUeCTBEHHbIE XAPAKTEPUCTUKH, UCTOUHUKHU
MOCTYIUICHUSI M1 OCHOBAHUS [T KJIacCU(UKALIUH.

2. [lonatne wu 3agaun MHGOPMALMOHHOTO OOECIEYEHUs YIPABICHUS B
NPAaBOOXPAHUTEIBHBIX OpraHax. axkTopbl, ONpEIeNsAoNIe XapakTep HH(GOPMAIIMOHHBIX
noTpeGHOCTEH Ci1yX0, oApa3AeIeHui U COTPYJHUKOB [IPABOOXPAHUTEIbHBIX OPIaHOB.

3. OcHoBHbBIE HanpaBieHUs NOBbIIEHHS 3()(HEKTUBHOCTH HHPOPMALTUOHHOTO
obecnieyeHus. OCHOBHbIE IPUHLUIIBI OpraHU3alid UH(OOPMAIIMOHHOIO 00eCIeYeHUs B CUCTEME
IIPAaBOOXPAHUTENBHBIX OpIaHOB. TexHonorus MHPOPMALIMOHHOTO npoiecca B
IIPABOOXPAHUTEIBHBIX OPraHaXx.

Tema 2.2

AHajiMTH4YecKasi padoTa B IPaBOOXPaHUTENbHbIX opranax  Coaepkanue
y4eOHOro MaTepuaJa:

1. Amnanutnueckas paboTa B NPaBOOXPAaHUTENBHBIX opraHax. ConepxaHue,
LEeIM U OCHOBHBIE HAIPAaBJICHUS AHAJIUTUYECKOW pabOThl B IPABOOXPAHUTENBHBIX OpraHax.
TpeboBaHus1, NMpenbsBIsgeMble K aHAIUTUUYECKOH paboTe. [loHATHE M OCHOBHBIE KOMIIOHEHTHI
OlepaTUBHOM 00CTaHOBKU KaK 0ObEKTa KOMILJIEKCHOTO aHaIM3a.

2. OCHOBHBIE KOMIIOHEHTBl ~ONEpaTMBHOM OOCTaHOBKH, KaK O0OBEKTa
aHaymTrdecko pabotel B OBJl. O0mias MeTogauka OCYIISCTBICHUS AHATUTHYCCKOH PabOTHI.
MeTtoarka KOMIUIEKCHOTO aHaiM3a ONEpaTHBHOM OOCTAHOBKU M OTICIIBHBIX €€ KOMIIOHEHTOB.
Metoauka dYacTHOTO aHanm3a. MeTtoauka nporHo3upoBanus. OQopMmileHHE HTOTOBBIX
JIOKYMEHTOB.

Tema 2.2

IloaroroBka M NpHHATHE YNPABJCHYECCKHMX pPCLICHHH B IPAaBOOXPAHHTEJIbHBIX
opraHax

Copneprxanue yueOHOTro MaTepuana:

1. [Togroroska u MIPUHATHE YIIPaBICHYECKUX peneHuin B
IIPAaBOOXPAHUTENbHBIX opraHax. IloHarue ynpasieHdeckoro pemeHus. Buibl ynpaBieHUECKHX
pelIeHnd, TPUHUMAEMBbIX B MPAaBOOXPAHUTEIbHBIX opraHax. Ilman palboThl - pa3HOBUAHOCTH
YIPaBIEHYECKOTO PEILICHNUS.

2. Bunet u  dopmsl  ynpasneHueckux pemiennit B OBJl. OcHoBHbIE
TpeOOBaHUs, MPEABbABISEMbIE K PELICHUSM B MPAaBOOXPAHUTEIbHBIX OpraHax, M CIIOCOOBI UX
obOecnieueHrs. OCHOBHBIE CTa/IUU MIpOLIECCa U METO/IMKa BHIPAOOTKH YIIPABIEHYECKUX PEIICHUH.

3. [loHaTne ¥ 3HaYeHHWE IUIAHUPOBAHMS PAaOOTHI B MPaBOOXPAHUTEIBHBIX
opraHax u Mx nojpaszaeneHusix. Cucrema IulaHUpOBaHUs W BUAbI Iu1aHOB. OOuIMe TpeboBaHus,
npeabsaBIseMble K I1aHaM. OCHOBHbBIE METObI IUTAHUPOBAHMUS.

Tema 2.3

Opranm3zanus MCIOJTHEHHS] YNPABJCHYECKHX PEIICHHMH B NPABOOXPAHHMTEIbHBIX
opraHax Conepxanue yueOHOro Marepuana:

1. Opranuzanys UCHOJIHEHMs YNPABICHUYECKUX PEIICHHH B IPABOOXPAHUTENBHBIX
opranax. IloHATne ¥ 3HaueHUWE OpraHMU3allUd HUCIOJHEHHUS YIPABJIEHYECKUX PELICHUM.
TpeboBaHus, NpeabsBIsEMble K OpPraHU3alMM HCHOJHEHUS YIPABICHUECKUX PEIICHHH.
CyOBeKTHI OpraHU3alNK UCTIOTHEHUS PEIICHUM.

Tema 2.4

KoHTpoJib 1 yuer pe3yabTaToB AesATe1bHOCTH HcnoHuTe el Coaep:xranue
y4eOHOro MmarepuaJa:

1. KoHTpone M y4er pe3ynapTaToB AEATENBHOCTH HCHOJIHHATENeH. OleHka
UCTIOJIHEHUS perieHusi. Opranuzaius 1 MeToJIuKa ero ocyuiectsieHus. Onenka 3¢ (hekTuBHOCTH
JESITEIBHOCTH B CUCTEME MPAaBOOXPAHUTEIbHBIX OPTaHOB.



2. @opmbl U METOIBI KOHTPOJIA. [loaBeIeHrE NTOTOB BBINIOJHEHHS PELIEHUN
B [IPaBOOXPAHUTENBHBIX opraHax. OpraHu3zanuoHHble (OPMBI MOJBEICHHUS HUTOTOB B CHCTEME
MIPaBOOXPAHUTEIBHBIX OPraHOB.

Tema 2.5
Opranunzanusi padoThl ¢ KaJpaMi B IPABOOXPAHUTEJIbHBIX OPraHax

Copepxanue yueOHOro MaTepHana:

1. Opranuzanus paboOThl C KaapaMH B MPAaBOOXPAHUTENBHBIX OpraHax.
[TonsiTe KaapoB OpraHOB BHYTpEeHHUX Jen W ux kiaccudukanus. [logbop, paccraHOBKa,
o0yuyeHHMe ¥ BOCIHUTaHME KaapoB. TpeOoBaHMsA, TpenbsABIIEMble K  KaapaMm B
MIPaBOOXPAHUTENbHBIX OpraHax. TpeOoBaHUS, MpeAbABIsAeMble K pabOTHUKAM anmnapara
YOPaBJICHUS U PYKOBOJUTEISIM IIPABOOXPAHUTEIILHBIX OPraHOB.

2. TpeboBanusi, npenbsBiasiemble kK kKaapam OBJI. CoxepxaHue KaapoBoOit
¢byakun. CyOBeKThl OCYIISCTBICHUS KaapoBOW (DYHKIMU B MPaBOOXPAHUTEIBHBIX OpraHax.
DopMHUpPOBAHHUE ONTUMAJIBHOTO COLUAIBHO-TICUXOJIOTMYECKOTO KIMMaTra B  KOJUIEKTHBE
corpynHukoB OB/I.

3. Ponp  pykoBoguTens B CO3JaHUM  OJArompusiTHOTO  COLHUAJIBHO-
MICUXOJIOTHYECKOTO KJIMMaTa B KOJUICKTHBE. CIOCOOBI CHSTHSI KOH(IMKTOB, BO3HHKAIONINX B
Ipolecce YIOpaBlIeHHWsS B CUCTEME IPABOOXPAHUTEIbHBIX opraHoB. CTuib  pabOTHI
pykoBoauTens. [Icuxonoruueckue TUITBI PYKOBOAUTEIIS.

Tema 2.6
JeJ10Mpou3BOACTBO B MPABOOXPAHUTEIBHBIX OPraHax
1. Jlenonpou3BOACTBO B IIPAaBOOXPAHUTEIbHBIX  opraHax. I[loHsTue

JIEJIONPOU3BOJCTBA U €r0  OCHOBHbIE  3J€MEHTbl. HopMaTuBHOE  peryiupoBaHue
JIEIONPOU3BO/ICTBA B IPABOOXPAHUTEIBHBIX OpPraHax.

2. JIoKkymMeHTHpOBaHUE YIPABIIEHYECKOU JEeATEIIbHOCTH B
MIpaBOOXpAHUTENbHBIX oOpraHax. Ilonstue pgokymeHtupoBanus. HasHauenume u  BUABI
JIOKYMEHTOB, COCTABJISIEMbIX B CIYX0axX U MOJpa3IeICHUIX IPaBOOXPAHUTEIbHBIX OPIaHOB.

TpeboBanusi, mpeabsABIsSEMble K JOKYMEHTHPOBAHUIO B CHCTEME IPAaBOOXPAHUTEIbHBIX
OpraHoB.

3. OO6mue mpaBmia cocTaBieHus u odopmieHuss AokyMeHToB. IIporecc
pa3paboTKu JOKYMEHTOB. TpeOoBaHUs, NpPEIbSABISIEMbIE K COACPKAaHUIO U OQPOPMIIECHHUIO
OpraHU3alMOHHO-PACHIOPSAAUTEIbHON JOKYMEHTAUH.

4. OcCHOBHbIE TIOJIO)KEHUSI apXUBHOM pabOTBl B IMPaBOOXPAHUTEIBbHBIX
OpraHax.
Tema 2.7
Ocnosnrblie Hanpasienust HOT u HOYT Copep:xanne y4eOHoro marepuaJia:
1. OcHosuble HanpaBienus HOT u HOVYT. Ilonsitue, 3a1aun U 3Ha4eHHE

HayuyHoll opranuzanuu Tpyaa (HOT). Ynpasnenueckuit Tpyn. OCOOEHHOCTH yNpaBIEHYECKOTO
TpyJa B IPaBOOXPAHUTEIbHBIX opraHax. HayuHas opraHusanusi yHnpaBJI€HUYECKOTO Tpya
(HOVYT) - nHeoOxoauMmoe ycioBue MNOBBIEHUS 3()()EKTUBHOCTU NEATENbHOCTH pabOTHHUKOB
IIPaBOOXPAHUTENbHBIX OPraHoOB.

2. VYcnoBust Tpyna M pabodee MeCTO COTPYJHHMKOB IPaBOOXPAHUTEIBHBIX
OpraHoB. YcioBus Tpyda U HMX BiIMSHME Ha pabOTOCIOCOOHOCTh COTPYIHUKOB
IIPaBOOXPAHUTEIbHBIX OpraHoB. OCHOBHbIE TpeOOBaHMS, NPEIbIBISEMbIE K YCIOBUAM TpyAa U
00CTaHOBKE TPYIOBOM JIEATENHHOCTH COTPYAHHUKA MPABOOXPAHUTEIBHBIX OPTaHOB.

5. OPTAHU3AIIUA CAMOCTOATEJBbHOM PABOTHI CTYJIEHTOB



Cpoku [IpumepHsbIe
Ne i
Bun BHeayl[I/ITf)pHOI/I BBITIOJTHEHUS HOPMBI DopMBI KOHTPOS
TEMBI CaMOCTOSITEIILHOM PabOTHI (vkazvieaemcs | BpeMeHH
HoMep Heoelu) (dac.)
M/IK 02.01
1.1 |KoHcneKkTupoBaHHE TEKCTa 3 10 Koncnekr
[IpoBepka
12 ’
12 |Pegepar > o0CyXxIeHue
1.3 |JlutepaTtypHblii 0630p 8 13 [TpoBepka
2.1 |TectupoBanue 10 10 Tect
2.2 |Pedpepar 13 10 lposepxa,
o0cyXxaeHue
2.3 |I[loaroroBka K TECTUPOBAHUIO 3 8 TECT
2.4 |JluteparypHslil 0630p 5 8 [TpoBepka
[Iposepka
. P 8 )
25 |Pegepar 8 o0cyxIeHne
2.6 |l[loaroToBka K KOHTPOJIBHOHM paboTe 10 9 Kontposhas
pabora
[IpoBepka
7 [P 12 10 ’
2.7 |Pedepar o0cyxIeHne
2.8 |[loaroroBka K TECTUPOBAHUIO 15 10 TECT
TecTsl

1. B3aumocBs3p Mexay CTpaTEerMYeCKUM IUIAHOM U JIPYTUMH  YIPaBIEHYECKUMU
peLIeHUsIMU

HE CYIIECTBYET, TaK KaK CTpaTEerMyecKoe IUIAHWPOBAHME SIBISIETCA INPEpOraTuBON
BBICILIETO PYKOBOJICTBA

CYLIECTBYET, TaK KaK BC€ IMOCIEAYIOIUe pelIeHuss JODKHBI  COJEHCTBOBATh
JOCTUKEHUIO

HaMEYEHHOMH 1IeJIU U J1a, U HET, BCE 3aBUCUT OT JINYHOCTEN MEHEIKEPOB

TEOPETUYECKH — Ja, HA IIPAKTUKE — HET

2. Illxona 4YenmoBeYECKMX OTHOUIEHMH HCXOIUT M3 CIEIYIOIIEro IocTynara «3anor
ycIiexa OpraHu3anyi ... »

paboTta MeHeKepa

opraHu3zaiys Tpyaa pabouyero OTHOIIEHUS! MEXKAY PYKOBOAUTENIEM U pabounMu

BCE BBILLIEIIEPEUNCIIEHHOE

3. Llenu opranu3anuy JOJKHBI OBITS ...

KaK MOXHO 0oJiee 00IIKMMH, TOT/1a MPOLIE OTYUTATHCS B UX BBIIOJHEHUU

KaK MOKHO OoJjiee OJIM3KMMU, TOTJia MPOIIE OCYIIECTBIIATh KOHTPOJIb

KOHKPETHBIMHU, U3MEPUMBIMU U NEPEKPECTHO MO IEPKUBAIOIIMMHUCS

TJIaBHOE, YTOOBI OHU HE MPOTHUBOPEUMIIN APYT IPYTY

4. Bonbioit Bkiaa B pa3paboTKy HeH KIACCHYECKOM IITKOJIBI BHECTH ...

I1. Apykep u P. Yorepmen

. MakI'perop u M. ®osert

I'. Tantt u ®@. ['unbept

JI. YpBuk u 1. Mynn

5. Teopust pa3nuyaeT Tpu BUAA KOHTPOJIS

BCEOOINH, BHIOOPOUHBIN, HHIUBUAYATbHBIN



[IpEABAPUTEIIbHBIN, TEKYIIUHI, 3aKIIFOUUTEIIbHbII

JIMHEWHBIN, (YHKIIMOHATBHBINA, MITAOHOU

Ha 0a3e HOpM, CTaH/1apTOB, HOPMaTUBOB

6. ABTOp OJIHOM U3 COAEPKATEIBHBIX TEOPUM MOTHUBALIMHI

I.®opn

A. @aiionb

@. I'epudepr

7. BepHoe yTBepxIeHUE

peanm3anusi (YHKIIMM MOTHUBAIlMM HE BBI3BIBAET OCOOBIX TMPOOJIEM, IOCKOJBKY
MOJKET

OCYIIECTBISATHCS HA 0a3e TUMOBBIX MOJI0KEHUI O MPEMUPOBAHUT

¢byHKIMS MOTHBaluu ciaabo cBsi3aHAa C JAPYTUMU  (QYHKUMSIMH  yIIPaBICHYECKOTO
LUKJIA,

MIOCKOJIbKY HampaBjieHa Ha paOOTHHKA, a He Ha MpoIiece

(GyHKIUST MOTHBallMd TECHO CBsi3aHa C JIPYTUMU  (QYHKOHMSIMH  YIpaBIeHUS,
MOCKOJIBKY

BXOJIUT B €IMHBIN YIPABICHYECKUI UK

BblIeTICHHNE (DYHKIIMM MOTHUBALIMA ATO OCOOBIN HaydHBbI NPUEM, KOTOPBIM IMO3BOJISET
Jayyie

MOHATh JICUCTBUS PYKOBOAMTENS, TMOITOMY TOBOPUTH O €€ CBS3U C JAPYTUMU
byHKIMSIMU

0ECCMBICIIEHHO

(GYHKIUST MOTHBAIlMd TECHO CBs3aHA C JPYrUMH (DYHKIUSAMH YIPABICHYECKOTO
UKJIA,

IIOCKOJIBKY IPOLIECC YIPABIEHUS PEATU3YETCs C IOMOIIbIO JIF0IeN

8. luchyHKIMOHAIBHBIN KOHPIUKT — 3TO ...

KOH(MIMKTHAS CHTYaIHs

KOH(DIIMKT, COMTPOBOKIAIOIIUICS MOBbIIeHHEM d3P(GEKTUBHOCTH OpraHu3aluu

WHITUACHT

KOH(DIMKT, COMTPOBOXKAAIOIIUICS CHIDKEHUEM d(PPEKTUBHOCTH OpraHU3aluu

9. Onpenenenue CUIbHBIX U C1a0BIX CTOPOH OpraHU3aIMK HY>KHO JUJIA ...

TOTO, YTOOBI TyYIlle TOHUMATh YTO MPOUCXOTUT

coOJII0ICHUSI TPABUIIBHON TEXHOJIOTUN TUIAHUPOBAHUS

OCYUIECTBJIEHUS PE3YIbTATUBHOTO MIJIAaHUPOBAHUS

10. IIpencraBienue 06 0OBEKTE PACCMOTPEHHUSI MPU MPOIIECCHOM IMOIXO0Ie

BCE MEHSIETCS: Cpelia, OpraHu3alus, 3aJa4u yIpaBieHus
MEHSIETCs] BHEILIHAS CpeJia, IOATOMY JI0JKHA MEHSTHCSI OPTaHU3alus

W3MEHEHMH HeT: yIpaBleHHE €CTh MPOLECC, OCYIIECTBISIEMbIi B  J1r000i
OpraHu3aIMu 1o o0IIel cxeme

mo0asi  ympaBJeHUecKas 3a7ada MOXKeT ObIThb (QopMann30BaHa M TpEACTaBlIeHA B
BUJIE MOJIENIM, OHA M TIOMOTAET YIPABJIATH IPABUIBHO

11. OcHOBHas 3a/1a4a yIpaBJIe€Ha COCTOUT B ...

BBITIOJITHEHUH TPEJICTABUTEITHCKUX (DYHKITHI

orpeJieleHuH Oyyliero opraHu3anun

CO3/IaHUU MTPUKA30B, OMPEEISIFOIINX IPABUIIbHBIE JEHCTBUS BHYTPH OpraHU3alun

KOHTPOJIE JIEHCTBUM, OCYILECTBISAEMBIX MO JYMHEHHBIMU

12. Ilnoxas opranu3anusi GyHKIIMH KOHTPOJIS CIIOCOOHA ...

WCKa3UTh LI JACSITEIbHOCTU MOPOJUTh BHYTPEHHHUI MPOTECT UCTIOTHUTENEH

3aCTaBUTBH JIIOACH JeaTh TO, YTO UM HE XOUYETCs

CO3JIaTh OCHOBY JIJIsl OLIEHKU 00ECTIeYHTh JOCTHKEHHE OpraHu3allel CBOUX Lienen

13. KoHTpoJIb B yIIPABJIEHUH ...

obecreynBaeT JOCTHKEHHs OpraHn3allueil CBOMX LeJei



yIep)KUBaeT paOOTHUKOB B OMPEICICHHBIX pAMKax
CO3/1a€T OCHOBY JUIsl OLEHKH KOHKPETU3UPYET LN
CIOCOOCTBYET MOHUMAHUIO TOTO, YTO MPOUCXOAUT
CIOCOOCTBYET MPABUIILHON TEXHOJIOIMHU IUIAHUPOBAHUS

15. C nmo3unuii KHOEpHETUKH PA3BUTHE MPOUCXOINT 32 CUET ...
pocTta 00bEMOB IIPOU3BO/ICTBA;
YBEJIMUEHUS YUCIEHHOCTH IIEpCOHAa
IIepexo0/ia Ha IPYron KU3HEHHBIN LUK
BCE BBILIEIIEPEUYHUCICHHOE BEPHO

16. UenoBek, 3aHUMAIOLIUI PYKOBOISIIYIO JOJKHOCTD B alfapaTte YIpaBJieHUs — 3TO ...

JOJDKHOCTHOE JIMLIO
PELUIHEHT
Iuaep

Bonipocsl 11t caMOCTOSITEIbHOM Pad0Thl (CAMOKOHTPOJIA)

1. Ilpeamer ynpaBiieHYECKOrO 3HAHUSI.

2. MecTo ¥ poJib YIpaBIE€HYECKUX 3HAHUM B UEJIOBEUECKOM IESITEIbHOCTH.

3. Poip 3KOHOMHYECKHMX, COLMOJOTMYECKUX, TICUXOJIOTMYECKUX 3HAHHUN IS
(yHKIIMOHUPOBAHMSI YIIPABICHUSI.

4. Hcropus CTaHOBIEHUS U Pa3BUTHUS YNIPABICHUYECKUX 3HAHUU.

Ponp npaBa B conMabHOM yIIPABJICHUH.

[ToHsATHE O cUCTEMe COLMATbHOTO YIPABJICHUS, €€ CTPYKTYpE U (PYHKIUSX.
Buzpl conanbHbIX CUCTEM, BX 0COOEHHOCTH.

8. Paznuune oOBEKTOB YIpaBiIEHHsS B CUCTEMax TOCYJApPCTBEHHOIO M YacCTHOI'O
yIpaBJIeHUs.

9. CBA3p MEXIy CUCTEMOM yIPaABICHUS U OpraHu3anuei.

10. VYmpaBneHueckoe pellleHHuEe Kak IpPOLECC, YCJIOBHS BO3HMKHOBEHMSI U OCHOBHbBIE
JTalsbl.

11. Cnenuduka pemeHuii B opraHax rocy1apcCTBEHHOW U MYHUIIMIIATbHON BIIACTH.
12. JlocroMHCTBAa M HENOCTATKH INPHUHATHS PEIIEHUIN 110 YCTAaHOBIEHHBIM HOpMam
(mpoueccyasibHasi TEXHOJIOTHSI IPUHATHI peIieHuit).

13. Bunbl cpaBHEHUH, KOTOPBIE UCIIOJIB3YIOTCS B YIIPABIEHYECKON TPAKTHKE.

14. HenocraTku penieHuit, IpUHUMAEMBbIX OpraHaMu BIIACTH.

15. IloHsATHE roCynapcTBEHHOro yrpaBieHUs. OCHOBHBIE (DYHKLIUH U OpraHbl
rOCYJapCTBEHHOTO YIIPABIICHHUS.

16. Paznenenue u coBmenieHne GyHKIMA B TOCYAapCTBEHHOM YIPaBJIECHUH.

17. TlonsiTue pyHKUMH yrpaBaeHus.

18. IlnanupoBaHue Kak (QyHKIMS yIIpaBIECHUS.

19. TlonsiTHE OpraHn3anuy Kak ynpaBieHYeCKON (QyHKIUH.

20. IIoHsATHME MOTMBALUU U B3aUMOCBSI3b €0 C IIOHATUEM CTUMYJIMPOBAHUS.

21. TlonsTue u cocTaB PyHKIMH KOHTPOJIS.

22. Opranuzanus 3pPeKTUBHOTO KOHTPOJIS.

23. 3HaveHue yNpaBIeHUECKUX pEeUIeHUH U TpeOOBaHMS K HUM.

24. OcHOBHBIE ATaIlbl Pa3pabOTKU U pea3aliy yIPaBIeHUYECKUX PEIICHHH.

25. Opranusanys 1 KOHTPOJIb UCIIOJHEHUS YIIPABIECHYECKOTO PEIICHHUS.

26. Knaccugukaius METOI0B IPUHATUS YIPABICHUECKUX PELICHUH.

27. Pazgenenue u coBMenieHne QyHKIUN B TOCYJapCTBEHHOM YITPaBICHUH.

28. TloHsATHE U BUIBI YIIPABICHUS.

29. OCHOBHBIE IEMEHTHI CUCTEMbI YIIPABIICHUSI.

30. ®yHKIUY U 3a1a4¥ CUCTEMBI YIIPABICHUS.

Nowm



31. MeTobl HayKu yIpaBJICHHUS.

32. OCHOBHBIE TPYHIIBI TPUHIIMIIOB COIMATILHOTO YIIPABIICHUSI.

33. OcHOBHbBIE YPOBHHU OPraHU3ALMOHHON CTPYKTYpHI.

34. Tumnbl OpraHU3aivy YIpaBICHUS.

35. OcHOBHBIE IPYyMNIIBI METOJOB, IPUMEHSIEMBIX B IIPOLIECCE YIIPABICHUS
36. Bunbl atMUHUCTPAaTUBHBIX METOJIOB, IPUMEHIEMBIX B MPOIIECCE YIIPABICHUS
37. Buasl METOJI0B, MPUHYXKACHUS, UCIIOJIb3YEMbBIX B YIIPABICHUN

38. DnemeHTHl PYHKIIMOHAIBHOU CTPYKTYPhl HH(GOPMAIIMOHHONW CHCTEMBI.
39. Cucrtemartu3zanus ynpaBieHYecKoi HHpOpMaIim.

40. IlonsaTue, 3aa4yd U TPUHLHUIBI aHATUTUYECKOM pabOThl Kak BUIA OINEPaTUBHO-
CITy’)keOHOM J1eATeTbHOCTH.

41. OcHOBHbIE HAITPABJICHUS AHATUTHYECKOW paOOThI

42. CymHOCTb aHATUTHYECKOU PaOOTHI.

43. CyOBeKThl aHAIUTHYECKOU PaOOTHI.

44. TlpuHUIUTIBI AHATTUTUYECKON pabOTHI.

45. CopaepkaHHe ¥ METOJIbl AHATUTUYECKON PabOTHI

46. Bunapl aHanuTu4yeckoi paboThl

47. TexHUKa aHATUTUICCKON pabOTHI.

48. 3HaveHHEe YIPaBICHYCCKUX PEIICHUH B IESITEIbHOCTH

49. TloHsATHE U BUABI YIIPABICHYECKUX PEIICHUN.

50. Craguu NOArOTOBKY U MPUHATHUS PELICHMUSL.

51. Bugsl pemenuit

52. Cucrema IIaHUPOBAHUS .

53. Buapl miaHoB.

54. OcHOBHBIE JIEMEHTHI ITPOLIECCA OPTAHU3ALMH UCIIOJIHEHUS PELICHUS.
55. Opranuzanusi KOHTPOJIS B I€ATEIbHOCTH

56. CyOBexTsl 1 GOPMBI KOHTPOJIS.

57. IIpouecc peanuzann KOHTPOJIS.

58. Bunbl KoHTpOIS.

59. Opranuzanusi B3auMOJICHCTBUS OPTaHOB.

60. DneMeHTbl JOKYMEHTUPOBaHUS.

61. CocTaBHbIE 3JIEMEHTHI AEIONPOU3BOCTBA.

62. Craguu JOKyMEHTOOOOpOTAa.

63. OcHoBHbIE TpeOOBaHMsI, IPEIbIBIAEMBIE K JOKyMEHTOO0OPOTY.

Joxkiiansl u pedeparsl

Pedepat nomxen ObITh HAOpPaH HAa KOMIIBIOTEPE U paclieyaTaH.

Pedepar npeacrapnsercs Ha nuctax popmara A4.

OcHoBHbIe TpeOoBaHUA K 0popMIIeHHIO TeKCTa pedepara:

- TIOJIS - 1O 2 CM C KaXJI0i CTOPOHBI;

- mpudt «Times New Romany, 14 keris;

- MEeXCTpPOUHBII uHTEepBal — 1,5;

- ab3amusbIif otetym — 1,25 cm.

Crpanunbl pabOThl JOMKHBI OBITH MPOHYMEPOBAHBI (MIEPBOM CTPAHUICH CUMUTAETCS
TUTYJIBHBIN JIUCT, HA KOTOPOM HOMEpP CTPAHHIIBI HE CTABUTCH).

Tabnuiel, Gopmynsl, rpadudeckue MaTepHaibl, CHOCKH K IMPUMEHEHHBIM B paboTe
[UTaTaM, TEKCTaM 3aKOHOB, JPYTUX HAYyYHO-JIMTEPATYPHBIX HWCTOYHWKOB, MPHIIOKEHUS
odopmisirores B coorBerctBuu ¢ 'OCT 7.32-2001

O6pazern; opopMieHUsT TUTYJIBHOTO JHUCTa pabdOThl TNpuBeAeH B mpuioxkennn 1. Ha
TUTYJIBHOM JIUCTE 0053aTEeIBHO JIOJDKHBI OBITh YKa3aHbI JaTa BBIMOJIHEHUS, CPOK MPECTaBICHUS



pa6OTI>I B YHUBCPCUTCT, CTOATH JIMUHAA [MOAINUCH CTYACHTA.

B konme pabGoTbl HEOOXOJUMO MPEACTaBUTH CIHMCOK HCIOIb3yeMOIl JHUTEpaTyphl IO

npasuiaM, 3akperieansiM [OCT 7.1-2003 .

LN

No ok

© ®

10.
11.
12.
13.

14.
15.

16.
17.

18.
19.
20.
21.
22.
23.
24.
25.
26.

217.
28.

IIpuMepHBbIii NepedyeHb TeM pedepaToB U 10KIAI0B

CymHocTh M KiaccudUKalus METOAOB VYIPABICHUS, PEATU3YyEeMBbIX B YUPEKICHUSIX
IIPABOOXPAHUTENILHON CUCTEMBI.

3ajaun 1 OCHOBHBIC HaIlpaBJieHUs HaydHOU opranu3aiuu Tpyaa (HOT).

3amaun ¥ MPUHLUIBI aHATUTUYECKON paboThl. OCHOBHBIC HANPABJICHUS aHATUTHYECKON
paboTHI.

3HavyeHre HH(POPMAIUK B COLMAIBHOM yIpaBieHuH. Ee MpuHIMIBL ¥ cucTeMa.
HHcnekTupoBaHre — Kak OCHOBHAs popMa BEIOMCTBEHHOTO KOHTPOJISI.
HNudopmannonnbie cucteMsl. X BUAbI 1 Ha3HAUYEHUE.

HccnenoBanue OTAENbHBIX KOMIIOHEHTOB ONEPAaTUBHON OOCTAHOBKHU B MCIPABUTEIbHBIX
YUPEXKICHUSX.

@DakTOpHbI, BIUSIOLINE HA COCTOSTHUE MOPSIIKA UCTIONIHEHUS U OTOBIBAHUS HAKa3aHMUS.
Knaccugukarus aiMUHHCTPATUBHBIX METOJIOB B YIIPABIICHUH.

Knaccugukamnus ynpaBieHUECKIX PEUICHUN.

Knaccudukanus ynpaieHuecKoil HHPOpMAIIH.

Mertoas! coopa u 00paboTKH HHPOPMALIUH.

MopanbHoe ¥ MaTepuaabHOE CTHUMYJIHpPOBAHUE JMYHOIO COCTaBa Kak (hakTop
NOBBIIIEHUS () (HEKTUBHOCTH IEATEILHOCTH.

OpranuzannoHHoe o0ecrnevyeHne aHAIUTUYECKON paboThlI.

Opranuzanys 1 METOJIMKA OCYIIECTBIEHUS KOHTPOJS 3a JESITENbHOCTbIO CTPYKTYPHBIX
MOJIpa3ICICHU M.

Opranuzanys 1 METOJUKA IUIAaHUPOBAHUS €A TEIILHOCTH.

Opranuzanys HCIOJMHEHUS YIPABICHYECKUX DPEIIEHU Kak OCHOBHas palouas cTajaus
YIPaBIECHYECKOTIO [IUKJIA.

OcHOBHBIE HalpaBJIEHUS] AHATUTUYECKOI paboThI.

OcCHOBHBIE 3TaIlbl CTAUHU Pa3pabOTKH YIPaBICHUYECKUX PELIECHUI.

OneHka nesTeIbHOCTH Kak (DYHKIIHSI yIIpaBJIeHUS.

[TnanupoBanue pabOThI B eATETLHOCTH. ET0 0COOEHHOCTH U BUJIBI.

[ToaroroBka u oopmienne HHGOPMAITMOHHO-aHATTUTUYECKMX MaTepHUasIoB.

ITonsiTHE M BH]IBI YIIPaBICHYECKUX PEIICHUN.

[Tpu3Haky ynpaBlIeHUECKUX PEIIEHU.

[TonsiTve 1 XapaKkTepHbIE YEPTHI METOAOB COLIMAILHOTO YIIPABIICHUSI.

[TonsiTue onepatuBHOM 00cTaHOBKU. OCOOEHHOCTH OLICHKHM ONEpPaTHBHON 0OCTAHOBKH B
JeSTEIbBHOCTH UCIIPaBUTENbHBIX YUPEKICHUM.

ITonsiTve, cucTemMa U NpU3HAKU COLUATIBHOTO YIIPABICHUS.

[TpaBoBbI€ (POPMBI BEIPAKEHUSI METOJIOB YIIPABIICHUS.



